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CV No: 959898
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686
	CAREER OBJECTIVE 


To pursue a challenging career in Finance & Accounts with a dynamic, Professional organization where I can utilize my skills to benefit the company. Hardworking, adaptable and self-motivated can perform and lead with responsibility.  Have always maintained a record of being friendly, Co-Operative and supportive with colleagues.
	PROFILE


· A qualified Finance Professional with 7 years of experience in Finance & Accounts  in 
UAE and India. (3 years in UAE and 4 years in India)
· Qualified with a Master of Business Administration (MBA). Bachelor of Commerce (B.Com.) Computer.
· Diploma in Manual & Computerized Financial Accounting.
· Well versed in Tally, Focus & MS Office Applications.
· Qualified, well-trained, Finance & Accounting professional with experience on Supervisory & 
decision making positions.
· Have detailed knowledge of Accounting procedures, Finance Management, project feasibility studies, project development, import-export dealings, liaison with banks, develop & nurture client relations.

· Possess demonstrated ability to work effectively and congenially with employees at diverse levels. Strongly commercial with excellent communication and influencing skills.
· Possess excellent analytical, management, administration & problem solving skills.
	PROFESSIONAL   EXPERIENCE


1.  Accountant, Builders & Developers. Hyderabad India from Feb 2008 to Nov 2012.
       2. Accountant, M/S, Saifullah Khoory Trdg. Est.  Dubai from Jan 2005 to Dec 2007.

ACCOUNTING / FINANCIAL SKILLS & COMPETENCIES
Accounts & MIS

· Preparing and maintaining statutory books of accounts, journal, ledger, cash book and subsidiaries in compliance with time & accuracy norms.

· Presenting a true and fair view of the financial position of the company by preparing financial statements, P&L Account, Balance Sheet and annual reports.

· Reconciling inter-branch accounts and monitoring branch records as well as preparing creditors/ debtor’s reconciliation statements.

Purchases 

· Identify and Evaluation of Supplier, Negotiation of Prices Placing orders Locally & Overseas and follow up for the deliveries. Arranging Forwarders for the pick up of the overseas consignments.

Financial Operations

· Preparing Project Budgets as well as conducting variance analysis to find out causes of deviation and undertaking corrective measures.

· Liaising with banks / financial institutions under the supervision of superiors to meet the Company’s requirements. 

· Initiating; managing and preparing the monthly budget in close co-ordination with Senior Managers, General Managers, and Departmental Heads.

Banking Operations 

· Managing basic banking activities like Reconciliation, Cash Management Services, Letter of Credits, , Bills Discounting, cheques discounting etc. 

· Liaise with bank independently for all LC transactions such as discounting of bills, LC amendment and follow up.

JOB PROFILE 
· Involved in posting to ledgers, control of petty cash, stock control, sales invoicing, cost and expenditure controls, reporting to trial balance, general ledger, supplier and bank reconciliations and other finance related tasks.

· Handle the financial matters related to the company.

· Accounts Receivable and payable.

· Processing and calculation of payroll.

· Verify payment vouchers, receipts vouchers and journal vouchers.
· Bank Reconciliation. & all bank related works.

· Process documents claiming debit and credit financial dues, ensuring accuracy, completeness, and timeliness. 

· Reconcile related customer/seller accounts.

· Monitor physical count of company assets.

· Prepare regular reports analyzing financial records.
· Prepare and present financial operating statement and reports to Senior Management.

· Review invoices for appropriate documentation, approval & prepare for encoding into the ERP system.

· Respond to all Customer/supplier queries.
· Maintain files and documentation thoroughly and accurately.
	ACADEMIC   EDUCATION


· Master of Business Administration (MBA) from OSAMNIA UNIVERSITY. (MBA- Finance).
· Commerce Graduate (B. Com) comp from OSAMNIA UNIVERSITY.
	PROJECT


· A PROJECT REPORT ON A STUDY ON INVESTOR POINT OF VIEW MUTUAL FUND.
	ACCOUNTING   PACKAGES   KNOWN


· TALLY (ERP Business solution).
· Focus (ERP Business solution).
· G.T Accounting (Dubai).
	CERTIFICATION


· Diploma in Manual & computer Accounting from American accounting school.Mehdipatnam Hyderabad.
· Post Graduation  Diploma in Computer Application (P.G.D.C.A) from Intel computer. 
	COMPUTER   SKILLS


· Operating System
:  Windows’98, 2000, XP, Windows NT.

· Tools
                        
:  MS –word, excel, PowerPoint.                                                       

· Accounting Packages 
:  GT Accounting (Dubai),Tally ,Focus.


 

· Web


: Internet browsing, e - mail, searching
· Sound Knowledge in Computer & Hardware.

	PERSONAL   PROFILE


Date of Birth

:   8th Oct 1981.







  Gender
                    
:   Male.








 Nationality 
       
:   Indian.








            Marital status  
     
:   Married.








 Languages 
        
:   English, Urdu & Hindi.

            Visa Status              
:   Visit visa. 
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