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CAREER OBJECTIVE

To work in a challenging position within a dynamic organization utilizing the analytical, innovative and creative skills I have gained to meet with the organization’s set goals and objectives, and not neglecting personal development.
EDUCATION

University of Lagos, Akoka Lagos

B.Sc. (Hons) Accounting (2nd Class Upper Division)



Oct 2003 – Nov 2008

International School, University of Lagos

(Senior Secondary Certificate)






Sept 1997 – June 2003

University of Lagos, Staff School

(School leaving Certificate)







Sept 1992 – June 1997

Professional Affiliations

Association of Chartered Certified Accountants (Trainee)
WORK EXPERIENCE

Company Limited







Jan 2011 – Dec 2012
(Compliance Officer)
Key Responsibilities

· Ensured various units and divisions comply with the company’s policies and procedures.

· Carried out the verification and sighting of all company’s assets purchased.
· Carried out a quarterly spot-check on all personnel handling cash.

· Conducted routine audit exercises of the various business units.
· Verified documents for further processing, in ensuring compliance to the company’s policies and procedures. 
· Verification of payments vouchers raised for payments and cash advance vouchers for the company’s transactions.

· Carried out Investigations on fraud cases within the company.

· Prepared the weekly departmental minutes of the meeting.

· Performed administrative functions, such as; keeping and maintaining files and memo for my department.

· Drafted audit instruments to personnel as approved by the Executive management. 
· Involved in the Departmental audit exercises and report writing.

South Atlantic Petroleum Limited







July2009–June 2010
(National Youth Service Corps)




            

Key Responsibilities

· Prepared the company’s bank reconciliation statement to detect errors in recorded transactions and to ascertain the correct bank balance on a monthly basis.

· Disbursed petty cash for minor company expenses and maintained daily record of same. 

· Maintained records of invoices, accounts payable and petty cash transactions.

· Processing of clients’ and suppliers’ cheques and maintaining records of same.

· Performed administrative functions with regards to ensuring proper and serial filing of payment vouchers, petty cash vouchers, keeping photocopies of cheques issued out.

· Prepared salary transfer letters sent to the bank.
Abax – OOSA Professionals, Chartered Accountants




Mar 2009 – Jun 2009
(Audit trainee)










Key Responsibilities

· Confirmed agreement of clients’ cash balances with the bank’s records.

· Checked true ownership of the fixed assets included in the accounts.

· Attended to stock – taking exercise to observe clients’ method of recording stock.

· Helped to prepare the final accounts.

· Checked cash and cheque payment to clients.

SKILLS



· Effective communication skills demonstrated in presentations, report and general team working in the workplace.

· Dynamic with ability to learn fast, with minimal or no supervision, innovative and creative.
· I have successfully undertaken investigations and analysis of fraud within the work place providing me with the experience of working effectively alongside colleagues of various, cultures, disciplines, and levels of experience.

· Basic knowledge of Peachtree, Office Tally and Quick book.
· Proficient in the use of VT transaction, Microsoft Dynamics Great Plains (basic knowledge), Windows XP / Vista, Microsoft Office applications (Excel, Power Point, MS Word) and the use of the internet for research and professional communication and in using email.
ADDITIONAL INFORMATION




Languages
Fluent in English and Yoruba (Native tongue)

Volunteer 
Financial Secretary 




(Management Students’ Christian Fellowship UNILAG)

2007 – 2008

Sex

Female
Interests
Reading, meeting people and listening to music.
REFEREES

To be provided on request
