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Objective

I am seeking jobin a progressive organization with an opportunity for professional development.
Professional and Academic Qualifications
ACCA 
- 
Qualified and member

The Association of Chartered Certified Accountants


Majors: Advanced Audit and Assurance, Advanced Performance Management


June 2011
CPA
-
Qualified and member

The Institute of Certified Public Accountants of Pakistan 

Majors:Advanced Financial Management, Advanced Audit & Assurance, Advanced Taxation
January 2013

CA (Finalist)




The Institute of Chartered Accountants of Pakistan
Status of Professional stage exams is as under:

Information Technology Management, Audit and Control (Passed)
Advanced Accounting and Financial Reporting (Passed)
Bachelor in Commerce







Spring 2006


AllamaIqbal Open University






 (Ist Division)
Experience

June 2012-January 2013





Construction and Engineering
Manager Accounts (Projects)
· Preparation and presentation of monthly financial statements for Accounts Department (Head Office) using different accounting modules.
· Reporting to Executive Director and Project Manager.
· Preparation of weekly fund position of project and arranging finances for outstanding liabilities.

· Checking all Cash Payments, Bank Payments and Journal Vouchers before posting into General Ledger.

· Reconciliation of different account head for decision making purposes.

August 2011-January 2013 (Part time)
Geospa Fitness (SMC-Pvt) Limited – a member company of Technogym
Financial Analyst
· Analysis of receipts and expenditure on monthly basis. 
· Preparation of documents for LCs for the purposes of Imports and arranging finances for payments. 
· Reporting to top management about financial requirements of the organization.
December 2008-June 2012




F. Majid& Co. Chartered Accountants
Senior Associate – Audit assurance and business advisory
A brief description of my work activities are as under:

BOOK KEEPING AND FINANCIAL REPORTING
· Book keeping for different clients of the firm and preparation of complete set of general purpose financial statements under International Financial Reporting Standards.
· Liaison with external auditors and making adjustments as per requirements of auditors.
· Preparation of different statements for the purposes of Tax Authorities and other concerned departments.
· Extensive application of financial reporting framework including International Financial Reporting Standards (IFRS) and International Accounting Standards (IAS) and preparation of financial statements in compliance therewith. Verifying compliance with various laws and regulations including Companies Ordinance, Income Tax Ordinance, and relevant labour laws.

AUDIT

· Planning internal and external audits and assignments to execute them in effective and efficient manner by assessing system of accounting and internal controls to evaluate risk at business, financial and operational levels.
· Designing the tests of controls and deciding the extent of substantive procedures for each specific area based on initial assessment of inherent and control risks in consultation with the engagement manager.
· Delegating work to assistants and in depth application of Audit Methodology in the light of International Standards on Auditing.

· Review and verification of sale and purchase procedures, revenue recognition, budgets, grant income, audit checklists, payroll activities, production cycle, fixed assets, investments, stores/stock in trade valuation and finances, to ensure compliance in each area.

· Liaison with clients to understand their needs, reviewing and analyzing quality control procedures established by them to effectively manage and control their business.

· Carrying out evaluation of junior team members for appraisal purposes by reviewing audit working papers to ensure compliance with quality control procedures of Institute of Chartered Accountants of Pakistan.

· Based on performance of tests of controls and substantive procedures, highlighting the issues and preparation of other deliverables, such as management letter identifying control weaknesses, its implications and recommendations for improvement in accounting and internal control systems.

· Time management and completing work within apportioned time while maintaining adequate standards of quality.
I have been involved in rendering audit and assurance services to following clients in the various sectors:
Textile (Spinning Units)




Power Plant

Food and beverages




Foam manufacturing Industry

NGOs/NPOs 





Other manufacturing 

Construction & engineering services


Microfinance 
May 2007-December 2007






SKANS School of Accountancy
Teaching Assistant

Student consultancy, makeup classes for late joiners and practice session in subjects of Financial Reporting and Management Accounting.
September 2006-December 2006





MCB Bank Limited
Internee

Rotated in all areas of commercial and general banking.
Other Experiences

I have working experience as Invigilator at British Council, Lahore during 2007 and 2008 sessions of GCE/GCSE examinations conducted by Cambridge International Examinations Syndicate.
Short Courses


Presentation Skills Training Course (PSTC)




April 2005 – July 2005

SKANS School of Accountancy

Course of Computer Practical Training (CCPT)




April 2003 – July 2003SKANS School of Accountancy
Certificate of Computer Studies (CCS)





June 2001 - August 2001

American National College, the National Group

Diploma in Computer Hardware (DCH)





May 2001 – August 2001

InfoTech College of Computer Sciences
Computer Skills

I have practical experience of using Peachtree Sage, Quick books and other customized accounting/financial modules.
Languages 


English, Urdu, Punjabi
Workshops / Seminars

· Attended various workshops/seminars arranged by The Association of Chartered Certified Accountants and The Institute of Chartered Accountants of Pakistan.

· I am regularly attending various online seminars (webinars) on various topics to fulfill CPD requirements of ACCA.

· Attended 6 days conference “Improving Competitive Skills in Vogue (ICSV 2007)” organized by Leading Institute of Competitive Skills (LIOCS) at the Bahria University Islamabad.

Co-curricular
Activities
· Played cricket, basketball and table tennis for my school.
· Hosted and conducted many eventides and annual functions on behalf of my school and college.
References

To be furnished upon request.
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