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Accounting Professional with 10+ years’ experience in varied industry, areas including month-end closing, budgeting and forecasting, Variance Analysis, Monthly MIS and Accounts finalization. An experienced self-starter and team player with effective communication & Strong analytical skill.

STRENGHTS:
	Finalization of accounts
Budgeting & Variance analysis 
MIS and Cash Flow
Fixed Assets management

	Analytical and logical approach for problem solving

Good communication and convincing skill

Flexible to different kinds of work environment

Self-motivated & able to work with limited supervision


	abu dhabi, UAE

	February 2011 to February 2013


Position: Accounts Executive
This was the contract position where I worked in a hospitality industry. 

 Key responsibilities included but not limited to:

· Supervised the accounting records and financial statements to assess accuracy and completeness.

· Monitored Payroll on bi-monthly basis and corresponding journal entries.

· Ensured that Accounts payable are processed in time for the weekly and monthly deadlines.

· Responsible for performing month-end closing.

· Supervised Fixed Asset Register and the relevant entries.

· Supervised the Ledger Scrutiny before Accounts Finalization and approving the rectification entries.
· Finalized the Accounts after resolving all issues..

    

 Achievements:  


· Accelerated the month-end closing process to the tenth calendar day of every month. Provide timely and accurate financial reports. 

· Successfully finalized the accounts well in time.

	al ghurair construction, dubai, uae

	November 2001 till May 2010


Position: Accounts Supervisor-Receivables
Joined at junior level and the last designation was Accounts Supervisor till 2010.

· Supervised monthly invoicing, collection and reporting activities according to specific deadlines

· Managed all customer queries including disputes & adjusting through debit/ credit notes

· Coordinating with sales department for customer pricing, invoicing & sales order queries

· Review weekly/monthly A/R aging to determine most appropriate collection activities

· Supervise and train junior staff in their respective job areas

· Assist senior management for preparation of annual budget/ forecast process

· Played a Pro-active role in Finalization of Accounts.

Achievements:  
· Offering more than 7 years progressive and stable experience, hard core training to Junior Staff. 

· Consistently submitted monthly aging to the management on time, previously been submitted well behind the schedule. This has helped the company to reduce Bad Debts and faster recovery of funds.



Bachelor in Commerce from Mumbai University in 1992
MBA in Finance from United Business Institute Belgium in 2012
PKDSJFKLJLKJ

· Underwent on the job training in Oracle Financials, especially in production, invoicing and receivables modules. 

· Passed certificate course in Tally.ERP 9 from Dotcom institute, Thane.
· Attended computer programming and fundamental courses from different institutes.
· Passed Government Commercial Certificate Examination.

Accounting Packages- [image: image2.png]


,
ERP 9, Microsoft Dynamic GP & Peach Tree
MS Windows, MS office (Word & Excel) Outlook and Internet application

· Date of Birth

: 2nd January 1968

· Nationality

: Indian

· UAE Driving License
: (Issued at Dubai)  Valid up to 9th Nov- 2021

· Marital Status

: Married

· Languages Known
: English, Urdu, Hindi & Arabic

· Reference

: Available on request
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