[image: image1.png]XGulfjobseeker.com

Helping you to search bestjobs & talent since 2002!




[image: image3.jpg]



CV No: 100110 

Mobile: +971505905010 / +971504753686 

To get contact details of this candidate,

Fill Free Job Posting Form and email to corporate AT gulfjobseekers.com

http://www.gulfjobseeker.com/Free_Job_Posting_Form.doc
     PROFILE:
I am a highly disciplined, efficient and responsible individual. Smart and well presented with a pleasant and cheerful disposition, well-organized and hardworking, capable of working independently and in a team oriented situations.

     CAREER OBJECTIVES
A challenging position in an organization where my technical and analytical skills would be used for the betterment of the organization.



OTHER SKILLS
· Excellent customer service skills.

· Strong communication skills.

· High level of accuracy and attention to detail.

· Good organization skills.

· Good product knowledge and retail skills.

· Good time management skills.

· Good knowledge of advertising, marketing and sales promotion techniques. 

EDUCATION
SCHOOL/COLLEGE:
CALICUT UNIVERSITY  
COURSE/DIPLOMA:
M.COM 

COMPUTER QUALIFICATION
          Completed the certificate course in Tally 9.0, Tally ERP 9.0, Peachtree, MS Office,  

          Word & Excel from IBM Calicut.

      EXPERIENCE
MANAPPURAM FINANCE 
ACCOUNTANT 
JOB DISCRIPTION

2010-2012


VIDHYA BHAVAN COLLEGE 
ACCOUNTANT  







JOB DISCRIPTION

2012-2014

Duties and responsibilities:
· Documents financial transactions by entering account information.

· Recommends financial actions by analyzing accounting options.

· Summarizes current financial status by collecting information; preparing balance sheet, profit and loss statement, and other reports.

· Substantiates financial transactions by auditing documents.

· Maintains accounting controls by preparing and recommending policies and procedures.

· Guides accounting clerical staff by coordinating activities and answering questions.

· Reconciles financial discrepancies by collecting and analyzing account information.

· Secures financial information by completing data base backups.

· Maintains financial security by following internal controls.

· Prepares payments by verifying documentation, and requesting disbursements.

· Answers accounting procedure questions by researching and interpreting accounting policy and regulations.

· Complies with federal, state, and local financial legal requirements by studying existing and new legislation, enforcing adherence to requirements, and advising management on needed actions.

· Prepares special financial reports by collecting, analyzing, and summarizing account information and trends.

· Maintains customer confidence and protects operations by keeping financial information confidential.

· Maintains professional and technical knowledge by attending educational workshops; reviewing professional publications; establishing personal networks; participating in professional societies.

PERSONAL INFORMATION


NATIONALITY
: INDIAN 
DATE OF BIRTH
:  25-05-1989
MARITAL STATE
:  SINGLE 
RELIGION
:  HINDU 
LANGUAGE
:  MALAYALAM, ENGLISH 
VISA STATUS
:  TOURIST VISA  

Positive attitude, interpersonal ability, sense of responsibility, excellent skills in communication, energetic, motivation, passion, wish to develop enterprising, sense of humor, willingness to learn, eager to meet challenge and teamwork.
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