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Seeking Senior Level Managerial assignments in Finance & Accounts
with a growth oriented organisation.
PROFESSIONAL SYNOPSIS

· A dynamic professional with 11 years of rich experience in Finance & Accounts, Auditing, Taxation, Cash Management, MIS and Team Management.
· Adept at managing day to day financial operations in coordination with internal / external departments for smooth financial operations.
· Proficient in preparing and maintaining statutory books of accounts with extensive knowledge in handling auditing & taxation related matters.
· Proven skills in managing teams to work in sync with the corporate objectives & motivating them for achieving business and individual objectives.

· Strong communication skills with the ability to relate to people from different levels, good decision-making, problem-solving and writing skills.

CAREER CONTOUR
Tenure


Organisation’s Name





  Designation
Since Feb’12









Manager – (Finance









Germany

and Accounts)




(Manufacturing/Trading of Packaging Machine & Material)

Aug’04 – Jan 12






New Delhi

Manager Finance 

(Manufacturing/Trading of Medicines)


  

April’03 – July’04




New Delhi


            Accounts / Audit 
(Chartered Accountant Firm) 
  



Executive 
CORE COMPETENCIES
Finance & Accounts
· Preparing & maintaining statutory books of accounts along with the reconciliation of financial statements in compliance with the norms.

· Presenting a true and fair view of the financial position of the company by way of timely preparation of annual reports ensuring analysing the expenditure on a monthly basis to control expenses.
· Handling the reconciliation of party’s ledgers and submitting the outstanding list to the management.
· Involved in the preparation and maintenance of P&L Account, Balance Sheet and Manufacturing / Trading Accounts as per CMA data.
Auditing & Taxation
· Handling the complete planning & management activities for ensuring completion of internal and statutory audits within time and cost budget under Companies Act, 1956.

· Preparing tax plans and ensuring timely assessment and filing of VAT, TDS, Advance Tax, ROC Returns, Forms & other matters in compliance with Statutory Tax Acts.

· Looking after departmental activities related to assessments, refunds, scrutiny and notice.
Cash Management / MIS

· Ensuring that timely payments are made to / received from creditors / debtors.

· Preparing periodical cash flow, fund flow related statements for monthly sales, purchase, budget, plan, cash flow, fund flow reports, monthly stock report, etc.
· Dealing with various financial institutions & banks for Cash Credit, OD, LC, TL, LAP and HL.
· Preparation of monthly and weekly MIS reports to the shareholders and analysing the same to provide feedback to the top management on business performance, viz. monthly turnover, profitability, variance analysis etc.

Team Management
· Leading, mentoring, training & monitoring the performance of team members to ensure efficiency in process operations and meeting of individual & group targets.

· Creating and sustaining a dynamic environment that fosters development opportunities and motivates high performance amongst team members.

NOTABLE ACHIEVEMENTS
· Monthly MIS reporting to CFO, MD – International Standard 
· Monthly/Weekly Cash Flow Management
· DSO Management
· QIT Management
· Monthly P&L and Balance Sheet,
· A.P. and A.R. Management
· Statutory Compliances of all Branches Income Tax, Vat, Excise, TDS
· Dealing with RBI for FDI matter and compounding matters 
· Import & Export Documentation
· Arranged Working Capital Limits, loans and other secured and unsecured facilities from various financial Institutions.
· Successfully obtained refund order from the VAT Department.
· Significantly engaged in streamlining the process for payment follow-up with debtors & creditors on daily basis and coordination with marketing team.
· Rendered valuable assistance to the HR Manager in recruiting account personnel with cost effectiveness.
· Provided assistance to the Advocate and Chartered Accountant in sorting out the Vat Audit Cases and Income Tax scrutiny Cases.

· Played a key role in getting Bank Interest reversed by the Bank which was debited with excess amount in the statement.
· Conceptualised and prepared the calculation chart through which company got interest from debtors as per terms & conditions for delay in payments.
· Statutory and Revenue Audit of Banks of different branches across U.P., Haryana and Delhi.

· Statutory Audit of Companies, Schools, Societies and Hospitals. 

· Income Tax, Sales Tax, ROC work of various Companies, Schools, Societies. Scrutiny cases done.

· Dealing with Statutory Departments like Income Tax, Sales Tax, ROC.
· TDS work of companies.
· Key role in the preparation of ITR, Balance Sheet of Companies and Individuals.
· Played Key role in assessments of Income Tax and Sales Tax cases.
ACADEMIA
· Masters Degree in Business Administration (MBA – Finance) from Guru Jhambeshwer University in 2008.
· Bachelors Degree in Commerce (B.Com) from Delhi University in 2003.
IT CREDENTIALS
· Operating Systems
:  
Windows
· Accounting Packages
:  
Tally ERP 9 
· Software Package
:
MS Office, Marg, Disha
· Others

:
Internet
 & Data / Reports Operations  
OTHER ACCOLADES

· Possess typing speed of 40 wpm on keyboard.
PERSONAL DOSSIER
· Date of Birth

:
20th August, 1983
· Visa Status
:
UAE Visit Visa
· Languages Known
:
English, Hindi, Urdu and Persian.[image: image2.png]



