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Visa status: Employment 
ACCOUNTANT
Motivated, versatile, consistent, visionary and well respected finance personnel with more than four years of experience of oracle financials handling, general ledger management, double entry handling and other accounts and finance affairs e.g. closings, reconciliation, proper record keeping etc.
I am always keen to be a part of team to add my value through skills and knowledge application towards the goal achievement and to get myself the professional opportunities to become more and more professional with the passage of time. 
	KEY AREAS OF EXPERTISE


□
Account Opening & Closing
□
Double Entry
□
Recovery Management
□
Month and year closing
□
Bank Reconciliation
□
Invoice Generation
□
Record Handling


Technology Skill Set Tally, Peachtree SPSS & Microsoft office.
	PROFESSIONAL EXPERIENCE


YAQOOB GARMENTS MARCH 2011 to JAN 2014 (03 YEARS)
Senior Finance Accountant
Responsibilities:
□
Double Entry
□
Task Management
□     Invoices Generation

□
Letter of Credit Recording
□
Bank Reconciliation
□
Expense Reporting

        □
AP and AR Management
□
Asset Management
□
Bills Verification
        □
Charts of Accounts Management





GOVT. OF AZAD JAMMU & KASHMIR – DEPARTMENT OF SOCIAL WELFARE JAN 2014 to DEC 2014 (01 Year)
Accounts Assistant
Responsibilities:
□
Double Entry
□
Register Management
□     Book Keeping
□
Problem Resolution
□
Bank Reconciliation
□
Expense Reporting

        □
Cash Management
□
Asset Management
□
Task Management

        □
Charts of Accounts Management
□
Bills Verification

HABIB BANK LIMIETD MAY 2012 to OCT 2012 (06 Months)
Accounts Executive
Responsibilities:
□
General Ledger Maintenance
□
Account Opening
□     Account Management

□
System Entry
□
Account Reconciliation
□
Task Management
□
Month end closing


CHILDREN FIRST AN NGO -BRITISH COUNCIL NOV 2010 to JAN 2011 (03 Months)
Team Leader
Responsibilities:
□
General Accounts Preparation
□
Fund collection Management
□     Task Management
□
Purchase Record Management
□
Daily Cash Reporting
□
Final Report
□
Meeting & Seminars
□
Cost/Benefit Reporting

	Proven skills and certifications




· Awarded with 2nd prize for business idea MAJU entrepreneurial gala 2013 

· Preposition of federal budget 2013-2014 capital receipts. 

· Certificate  of appreciations for participating MAJU 9th convocation 

· Certificate of voice class representative in MAJU.

· Effectively work in group or team and also work independently 

· Ability to understand the organizational behavior and ethics

· Strong analytical and creative thinking skills 

· Ability to work in a systematic way 

· Quickly learn new things
	SPECIAL SKILLS


Financial Systems –.  Tally, Peachtree SPSS & Microsoft office.
Languages – English,Urdu & Punjabi
	EDUCATION 


MBA (Finance), Muhammad Ali Jinnah University Islamabad, 2014
B.Com, the University of Punjab, 2010
ICS, the Board of Intermediate and Secondary Education Azad Jammu & Kashmir, 2007
Matriculation with Sciences, the Board of Intermediate and Secondary Education Azad Jammu & Kashmir, 2005
