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	Nationality :
	Pakistani

	Religion :
	Islam

	
	

	
	

	
	

	
	

	
	

	      Marital Status :
	Single
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	F O C U S
	A management professional with 06+ years of exceptional material controlling \ analysis in  logistics, supply chain management, warehouse management, working with a challenging position with a dynamic organization to contribute accrued skills in formulating organizational objectives and charting a mutually beneficial growth path.



	A R E A S
	· Material Information system
	· Office Management
	· Organizational Skills

	
	· Material Control system (FMC)
	· Inter Departments Liaison
	· Working to strict deadlines

	
	· Team Working
	· Supervision
	· Time Management

	
	· Internal Audit
	· Decision Making
	· MS Excel

	
	· Working centralized store
	· FIFO \ LIFO System
	· Material Utilization Planning





	PROFESSIONAL SKILL
	· Responsible of physical stock of store.

	
	· Supervise for the day to day entry activity in the system and verification.

	
	· Ensure the stock ordering as per Re-order level.

	
	· Maintain the FIFO method for physical movement

	
	· Supervise the physical movement of the material.

	
	· Supervise the shop delivery as per schedule.

	
	· Checking of MRN & MIN quantities and value.

	
	· Supervise physical receiving as per delivery Challan / Invoice.

	
	· Monitoring slow moving items and reporting

	
	· Responsible to make the Purchase Budget (Value & Quantity wise) for every month.

	
	· Working centralized store and department.

	
	· Planning of monthly material requirement.

	
	· Managing inventory.

	
	· Supervising monthly stock audits.

	
	· Planning of monthly material requirement

	
	· Managing inventory dept.

	
	· Supervising the logistics dept.

	
	· Controlling and managing slow moving items.



	PROFESSIONAL SKILL
	
	

	
	· Prepare Purchase Order.
	

	
	· G.R.N. (Goods Receiving Note)
	

	
	· Supplier Bill Verification.
	

	
	· Prepare M.I.N. ( Material Issue Note)
	

	
	· Control Store Inventory.
	

	
	·   Cost Controlling.
	

	
	· Prepare Recipes.
	



	T A R I N I N G
	· Fire Fighting
	

	
	· Think Positive.
	

	
	· Emergency Response
	

	
	· In-House training on Six Sigma
	

	
	· Time Management 
	

	
	· 5S, Kaizen and ISO 2000
	


	
	· B.Com
Final year from Karachi University
	

	
	· Inter Science 
Board of  Karachi Sindh
	

	
	· Matric 
Board of  Karachi Sindh
	





	O P E R A T I N G
	· Windows
98, Professional 2000, XP, 2007 & 2010

	
	· Micro Soft
Outlook, Word, Excel, Power Point, Paint & etc.

	
	· Software
Material integrated system (oracle) and Material control system (fmc).
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S U M M A R Y
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Professional Experience





3 years Worked as Store Officer and inventory executive at PITS (Pvt.) Ltd. (FMCG Company) from June, 2011 to Oct 2014.








2nd,Exp,








4 years Worked as Inventory officer at Café Ciao Italian Restaurant. From Aug 2007-to May 2011.
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Professional Trainings





Qualification





Computer








