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CV No: 101040
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686
Carrier Objective:

To utilize my professional knowledge & expertise in achieving career's targets coupled with organizational goals and objectives, as I have the high spirits needed to accomplish any daring task for the mutual benefit of myself and of the organization.

Professional Experience:


Trading LLC, UAE. Junior Accountant. 2010-2011
(2 Year Experience):

Following were the major responsibilities I performed;

· Daily Bases Accounts Prepare, Examine, Close Monthly Basis and Verify Records.

· Accounts Records Maintain in Excel and QuickBooks POS.

· Accounts Summarize in Excel (Advance Level).

· Documents Controlling and Invoicing, Issue, Receive and Record.

· Employees Timesheet and Payroll Record.
· Expenses Records Daily Basis, Verify and Close Periodically.

· Petty Cash management and Records.

A.R.Marble & Granite, Lahore Pakistan. Accounts & Operation Manager. Own Business. 2012-2014 (2.7 Year Experience):
Following were the major responsibilities I performed;

· Daily Bases Accounts Prepare, Examine, Close Monthly Basis and Verify Records.

· Accounts Records Maintain, Verify and Summarize in Excel (Advance Level).

· Documents Controlling and Invoicing, Issue, Receive and Record.

· Maintains Accounts Records with Honesty, Integrity and Confidentially.
· Cash Management (Petty Cash, Expenses) Recording and Verify.
· Dealing with bank. (Bank deposits, withdraw and bank reconciliation)

· Prepares Payments by Verifying Documentation, and Record.

· Sales ASAP Recording and Manage Sales Order with Customer Satisfaction.

· Orders Placing According to Inventory Requirement, Record and Manage.

· Inventory Management and Control.
· Reconciles financial discrepancies by collecting account information.

· Marketing for enhance sale and customer visits.

· Employee Timesheet and Payroll manage.

Warda Garments Brand, Lahore Pakistan as an Accountant and Records Verifier:
· Accounts maintain through “Candela Enterprise” software.
· Records Verify, Summarize & Close.
· Inventory Management and Verify.
Computer Hardware & Software: (3 year experience part time)
· Window’s Installation. (Win. XP , Vista , 7 , 8.1)
· Software Installation.
· Hardware Problem Solution.
Computer & Software’s Skills:

· Computer Hardware and Software.
· Computer Foundation. (Certificate)

· MS Office 2003, 2007 & 2010. (Certificate)

· Advance Excel. 2007, 2010 & 2013. (Certificate)

· Oracle Financial. (Certificate)

· SAP FICO. (Certificate)

· Peachtree Computerized Accounting. (Certificate)
· Candela Enterprise Accounting Software. (Training).

· QuickBooks Accounting Software. (Training Workshop)

· Tally 9. (Training Workshop)

· Accounting Solution Software.

· Graphics Designing. (Certificate)

· Net Browsing & Web Designing. (Certificate)
Personality Traits:


· Highly Committed.

· Situation Handler.

· Strong critical thinking skills.

· Multi-tasking.

· Team Player.

· Analytical mind.

· Self confident and disciplined.

· Good in Communication.

· Hard and Honestly Working.

Academic Qualifications:


	Degree
	Board
	Year

	CMA (stage 5,6)
	ICMAP
	2014

	B-COM
	Punjab University
	2011

	I-COM
	Lahore Board
	2009

	 SSC (Science)
	Lahore Board
	2007


Professional Qualification:


	Certificates
	Specialization
	Year
	Institute

	Oracle
	Financials Module
	2014
	ICMAP

	SAP
	FI/CO Module
	2014
	ICMAP

	Advance Excel
	Financial & Non-Financial Tools 
	2014
	ICMAP

	Peachtree
	Computerized Accounting.
	2011
	Peak Solution College.

	Computer Foundation
	Hardware And Software, MS Office
	2010
	Peak Solution College.

	Graphics Designing
	Corel draw, Adobe Photoshop.....
	2010
	Peak Solution College


Personal Information:

· Date of Birth



January 1st, 1990. 
· Religion



Islam.

· Domicile



Lahore/Punjab.
· MERITAL STATUS


Single. 
