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CAREER OBJECTIVE

To achieve newer and greater heights of success with continuous learning and improvement, adding value to an esteemed organization to tune the career goals with organization’s mission in order to attain individual and organizational goals within the boundaries of ethical and moral behavior.

EDUCATIONAL QUALIFICATION

	EDUCATION
	UNIVERSITY/BOARD
	YEAR
	CLASS

	MBA(Mktg)
	Alagappa University
	2009
	II

	M COM
	Annamalai University, Chidambaram
	2001
	II

	B Com
	Annamalai University, Chidambaram
	1999
	II

	ADCA(Computer)
	CDAC,GIST (Govt Of India)
	1998
	I

	Tally-ERP9
	SRM InfoTech Computer education, Velur.
	2014
	A

	ADCA(Computer)
	CDAC,GIST (Govt Of India)
	1998
	I


COMPUTER SKILLS

Operating Systems:             Ms-dos, Windows –98, XP, Vista.

Application:                         ERP system, Ms-office, GRN.


                                                                                                                                                                                                                                                                                


       Internet concept and swift on keyboard.

WORK EXPERIENCE
Total Years of experience: 12 years 
  Currently working as an Accountant cum Office administrator.

With Transport llc, Dubai.
· Handling of the Entire Accounts Department

· Checking of the Accuracy of Daily Audit Reports to ensure the Total Revenue is in order

· Checking and Submission of the Customer  Invoices on time to ensure that there is no undue delay

· Strict monitoring on Debtors to ensure that all the Debts been collected on time and there are no uncollected Balances

· Close Monitoring of Creditors

· Ensure the Payroll is accurate and in order

· Handling the entire Stores Operation

· Preparation and presentation of Monthly Income Statement, Balance sheet, Bank Reconciliations and Variance Reports on time

STATE BANK OF INDIA-2 Years( SBI Life insurance)
Worked with – SBI Life insurance, Karur. TN, India. Post held - Insurance Advisor.
UNION PAPER MILLS,DUBAI.
Worked Designation   :    Dispatch & Warehouse Supervisor 

Period


         :    Since 05.04.2005 to 2010 

Organization                :    Union Paper Mills,

                                                   Dubai, UAE.
                                                    www.mahykhoory.com. 
Responsibilities
1. Update the production and make the packing list and delivery note.

2. Supervise the loading, unloading, storage and all warehouse activities.

3. Manage the manpower.

4. Making of all the reports such as daily report, packing list. Monthly reports and yearly reports.

5. Arrangement- loading of vehicles and communicating the customer for   dispatching of material.

PERSONAL PROFILE    
             Age


 : 36 yrs


          Date of Birth

 :  25.04.1977





             Languages Known           :  English, Hindi, Tamil and Malayalam.
             Nationality

 :  Indian

          VISA STATUS                      :  Transferable 

          Notice Period                   :   Immediately Join.
STRENGTHS
· Excellent communication and interpersonal skills.

· Self starter with high energy level.

· Self confident and Self-motivated person

· Adaptable to different working environment




CV No: 101364


Email: �HYPERLINK "mailto:cvdba15@gmail.com" ��cvdba15@gmail.com� 


Mobile: +971505905010 / +971504753686	
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