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CAREEROBJECTIVE:
To work in dynamic environment for the development of disadvantaged human beings where my acquired knowledge and skills can be put to optimum use for the betterment of the organization and where my career grow in progressive way.To groom myself in the field of training, education and research.
To utilize my professional capabilities and the knowledge which I gained through the academia and experience.
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Organization:


Superior Group of Colleges, Sahiwal Campus                                                      
Tenure:



Aug.-2011 – Oct.-2014
Designations:


Lecturer  and Controller Examination
Responsibilities as a Controller Examination:
· All matters concerned with the conduct of examination;
· Issuing date sheet, appoint supervisory staff, allocate examination centre(s) and issue admit cards to students;
· Preparation and display of final result notification (s) and sending the grade reports to student’sparents;
· Arrangement for the timely issue of the examination material, instructions to supervisory staff and hold their meetings as and when required;
· Postponement or cancellation of examination, in part or in whole, in the event of malpractices or if the circumstances so warrant after approval of  Principal.
· Maintaining over all examinations record of the students;
· Being responsible for ensuring and maintaining strict secrecy of all information regarding the examinations;
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Organization:


Govt. Post Graduate College Vehari
Tenure:



Sep.-2010– April-2011
Designations:


Lecturer
Organization:


Divisional Public School Vehari
Tenure:



Nov.-2009 –June-2010
Designations:


Physics / Math/ Science Teacher
Responsibilities as a Lecturer / Teacher:


· Planning and preparing courses and lessons.
· Is available to students and parents for conferences according to system policies.
· Maintains confidentiality of students and student’s records.
· Works cooperatively with school administrators, special support personnel, colleagues, and parents.
· Conducts assigned classes at the times scheduled.
· Enforces regulations concerning student conduct and discipline.
· Demonstrates timeliness and attendance for assigned responsibilities.
· Provides adequate information, plans, and materials for substitute teacher.
ACADEMIC EDUCATION:





EXAMINING BODY:




YEAR
· M.Sc


The Islamia University of Bahawalpur



2009
· Graduation


Baha-u-Din Zikriya University, Multan



2006
· Intermediate

S.E. College Bahawalpur





2002
COMMUNICATION AND INTERPERSONAL SKILLS:
· Outstanding command over verbal and non-verbal communicative & interpersonal skills.
· Strong organizational, managerial, problem solving, interpersonal and negotiation skills.
· Confidently able to work independently or in a team to deal effectively with educators & employees.
· Flair to organize & prioritize tasks to meet deadlines.
· Ability to manage multiple projects with minimal supervision.
· Have a good level command over English and Urdu Languages.
CERTIFICATION AND COMPUTER SKILLS:
· MS Office


(All versions, esp. MS Word, MS Power Point and MS Excel)
· MS Excel


(MS Formulas, Reports Automation, Macros, Presentations w.r.t. Analysis)
· OBJECT ORIENTED PROGRAMMING-oop  &  c++.

· Mac, PC and different official Computer applications.
· Operating Systems, Windows  XP/Vista and also Window7/8.
· Install the Windows and also other software’s and plug in and out the Hardware.
· Internet using and Browsing.
INTERESTS AND HOBBIES:
· Hobbies include , book reading, internet, outdoor games, specially, Football, Cricket, Badminton, Swimming. Enjoy and actively participate in a many other wide variety of sports, political discussions, and creative activities.
PERSONAL INFORMATION:
Date of Birth

:
01-06-1984
Religion


: 
Islam
Availability

:
Immediate
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