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Objective 
I introduce myself as an ambitious and dynamic worker with a view to achieve growth in my career, by being able to add significant value to the organisation I work with. 

Organisational Experience 
          Presently working as an Accountant India.                                                 
               (Since JUNE -2013)
Roles and Responsibility:
· Manage end-to-end invoice processing process.

· Lead the Payables Processing team and Payable Support operations – Including Employee reimbursement.

· Ensure timely and accurate processing of payables transactions.

· Manage all Payables Processing reporting requirements.

· Ensure any amendments made to the Service Level Agreement are recognized and adhered to by the Payables Processing team.

· Review and manage performance goals with team leaders and team members.

· Review and verification of accounting records, transactions for accuracy, timeliness and adequacy of supporting documentation.

· Ensure compliance on accounting and operational policies.

· Month end closing and reporting.

· Timely payments to the vendors.

· Maintains appropriate reporting and documentation.

· Monitoring & Reconciling Expenses.
Academics
Master of Commerce in Accounting and Taxation.

 

         (May 2013)
· University of Mumbai
Bachelor of Commerce in Banking and insurance.



        (April 2011)
· University of Mumbai
Council for The Indian School Certificate Examination.


      (March 2008)
Central Board of Secondary Education.




                (March 2006)
Academic Projects
Non Banking Financial Companies





              (October 2010)
· Detail study on the functioning of NBFC’s.
Shriram General Insurance





                               (March 2011)
· Detail study on Shriram General Insurance Company.
IT Exposure 
· MS Office

· ERP Packages: SAP Business One, FI/CO, Tally 9.0.
· Account Packages: Peachtree, Quick Book. 
SAP Skills: 
SAP – R3.ECC.06 Version
Finance Module
Controlling Module
SAP BUSINESS ONE.

Extra Curricular
· Security Head for college fest SIESONS in academic year 2011-12 & 2012-13.
· Secured First place in Solo Singing at All Kerala ISC Cultural Competition held in Thrissur, 2007.
· House Caption in school for the academic year 2007-2008. 

· Member of  School Prefects Council  in the academic year 2006-2007.
Personal Details
Date of Birth 
: 23rd March 1990

Nationality



            : Indian

Marital Status 



: Single
Languages known 



: English, Hindi, Malayalam & Tamil.
Key Strengths                                                : Adaptability, High Energy Levels, Problem Solver, Team


                                                                          Player, Computer Proficient, Good Presentation Skills.
Reference



            : Available on request.
Visa Status




: Visit visa 
