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Chief Accountant  
Finance & Accounts ~ Administration ~ Reconciliation ~ Cost Control

Invoice / Vouchers Checking ~ Inventory Management ~ Auditing
Synopsis: Performance-driven and accomplished professional with 20 years of experience including 15 years of international exposure including Chief Accountant . 
· Advanced skills in steering bank, customer and supplier reconciliations, handling accounting procedures like maintaining receipt, cash payment & bank payment vouchers and journal vouchers.
· Expertise in inter-company reconciliations, suppliers and customer reconciliations including imports purchase reconciliation, goods in transit reconciliation and Non Trade accounting reconciliation.
· An efficient communicator combining sound coordination, interpersonal, liaising, negotiation & mentoring skills with analytical and leadership capabilities to enhance organizational objectives.
· Prepare periodic reports ( weekly, monthly) for all accounting matters and submit it to the Director of Finance and Administration to take appropriate action

· Make recommendations and proposals on the development of the Company’s business in general and the Department of Public Accounts in particular.

· Maintaining the Company’s assets and the collection of financial dues.

· Make sure that the course of documentary and work procedures in the Finance Department achieved an effective internal control

· Make sure that the proper application of regulations and financial systems of management and safety procedures

· Review the monthly trial balance and ensure the safety of the balance of the common mistakes

· Preparing monthly financial reports that include accounts payable reconciliations, accounts receivable reconciliation, cash flow report & balance sheets.

· Have exceptional Financial Modeling skills

· Good analytical, written communication and organizational skills

· To oversee and manage the Accounts Department

· Strong and standard knowledge to manage the preparation and presentation of financial statements in accordance with the establishment policies & procedures.
Professional Experience
Group

Chief Accountant (Jun 2014 – Till date)


Job Profile


Working in a furniture company holding 8 shops, warehouse, factory, workshop & head office in different locations. Our team consists of 6 accountants, 2 cashiers & 140 employees. My role is to check all accountants work, visiting all location, sales analysis, imports, periodical profitability reports and so on. 
Exalto Emirates, Sharjah

Chief Accountant (Jul 2013 – May 2014)


Job Profile

 Work in a marine company Handling Debtors, creditors, stock, petty cash, pay-roll & reconciliations from each aspect. Leading a team of 2 account assistants, 1 cashier & 25 employees.

Levante, Sharjah

Accounts Manager.(Feb 2012 – Jun 2013) 


Job Profile


Accounts related work including supervision of accounts, pay-roll, follow up for receivables, payables, stock & reports to head office. Got the appointment from German counter partner. Later stage, the co was sold to locals. 

AL YASRA FASHIONS & FOODS CO, KUWAIT:
Senior Accountant (Sep 2011-december 2011)

        Job Profile:

                         Complete In-charge for Iraq Shops Accounts;15 shops transaction, cash, stock control, staff and administration works, Reports to H.O. All other Accounts related works till finalization
Trading Co., Shuwaikh, Kuwait

Chief Accountant (Sep 2008 – Aug 2011)

Job Profile:

· Steered accounts for Honest Group consisting of two divisions, Fahaheel Supermarket division and Shuwaikh div. comprising of 3 sub divisions (one shop in Jahra, one shop in Shuwaikh and a Wholesale division).

· Accountable for streamlining various accounting procedures like maintaining receipt vouchers, cash payment & bank payment vouchers and journal vouchers with proper attachments. 

· Implemented practices to facilitate audit & International standard level.
Al Ghanim Sons Group, Dajeej, Farwaniah- Kuwait

Group Holding Co. Accountant (Sep 2006 – Sep 2008)

Job Profile:

· Led 4 Divisional Accountants and responsible for handling accounts of all Group Holding companies.

· Provided guidance to Co. Accountants in managing inter-company reconciliations, bank, suppliers and customer reconciliations etc. 
· Allocated monthly holding company expenses to Group companies, ensured cost control and steered bank & cash transactions.

Al- Ghannam Tires Center (KGH Co.), Shuwaikh, Kuwait
Accounts Officer (Sep 2003 – Aug 2006)

Job Profile:
· Steered accounts, administration and cash & collection operations with a team of Cashier & Collection Executive. 

· Converted Arabic manual accounts into computerized (Oracle based program) English accounts.

· Completed backlog work of 8 months 

· Provided advice on funds of various bank positions for optimum finance utilization and ensured control over letter of credit and promissory notes.
· Completed audit of balance sheet right from chart of accounts, upto accounts finalization.

· Monitored sales invoices of 7 shops & 5 outlets and followed up payments of 200 credit customers.

· Prepared salaries & leave calculations for 70 staff.

EBLA Computer Consultancy, Kuwait
Accountant (Jul 1997 – Aug 2003)

Job Profile:

· Responsible for handling accounts & administrative activities and daily data entry operations.

· Involved in preparing, posting & filing journal vouchers and following up on outstanding overdue.

· Prepared monthly staff salaries, staff leave calculations, bank related letters and bank reconciliation statements
ANAF Est., Kuwait
Accounting Staff (Aug 1992 – Jun 1997)

Job Profile:

· Involved in handling accounts, cash collection and preparing cash & credit invoices and ensuing sales growth.

· Maintained optimum stock level and wholesale & retail pricing.

S Sadasivam (Auditor), India

Audit Manager (Aug 1991 – Jun 1992)

Job Profile:

· Responsible for auditing journal entries with vouchers and ledgers including sales & purchase invoices with entries and ledgers.

· Prepared bank reconciliation and stock reconciliation for raw material & finished goods. 

Academics
· Master of Commerce (studied), National College, Bharadidasan University, Thirucirapalli (1991)

· Bachelor of Commerce (completed), National College, Bharadidasan University, Thirucirapalli (1989)

Personal Particulars
· Date of Birth: 6th March 1969
· Languages Known: English, Arabic, Hindi and Tamil
· IT Skills: Oracle ERP system, Oracle based Accounting Program (MERLIN V7.5 and VISION SOFT) and MS Office
· Indian National, holding valid UAE & Kuwait Driving License with 15 years Kuwait driving experience.
· Married and having  wife,2 children (in India)[image: image1.png]



