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	POSITION SOUGHT
	SENIOR ACCOUNTANT
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	CAREER OBJECTIVE
	An accountant with diversified experience  in accountancy and management with over 18 years of exceptional track record in financial analysis, budgeting, costing accounting and auditing, seeking a challenging position with a leading organization to apply accrued skills in making significant contributions to the overall financial bottom-line

	PERSONAL INFORMATION

	
	

	BIRTH DATE
	03rd MAY, 1970

	NATIONALITY
	INDIAN

	MARITAL STATUS
	MARRIED

	CONTACT INFORMATION

	
	

	
	

	COUNTRY
	SHARJAH,  UAE


	PROFESSIONAL EXPERIENCE

	Designation :
	Chief Accountant 
	January 2012
	November  2014

	Organization Name :
	Reputed Firm, Doha, Qatar

	Job Role :
	•
Management of overall accounting operations including payables, receivables, monthly reconciliation and banking.
•
Preparation of all financial statements including but not limited to: monthly financial statements, monthly closings, monthly accounts payable, accounts receivable, and monthly cash flow statements. Assisted the upper management with formulation of  budgets, and preparation of Profit and loss account and balance sheet
•
Ensure generation of invoices, maintenance of stock registers, receipts, banking transactions and all other accounts records are kept up to date.
      •
Analyzed    general    ledger   accounts,   processed   transfers    
           maintained  record  of  all fund   movements  and ensuring all
           funds are managed properly       

	Location :
	Doha, Qatar.

	Work Description :
	Key Responsibilities:
· Planning and evaluation all accounting procedures and policies to ensure transactions are efficient/ effective, accounting is accurate and complete.
· Management of overall accounting operations including payables, receivables, monthly reconciliation. 
· Generation of invoices, maintenance of stock registers, receipts, banking transactions and all other accounts records and keeping logistic records up to date; took initiative in disbursing salaries and keeping payroll records.
· Preparation of all financial statements including but not limited to: monthly financial statements, monthly closings, monthly accounts payable, accounts receivable, and monthly cash flow statements. Assisted the upper management with formulation of annual budgets.
· Assisted in preparation and presentation of monthly, quarterly and annual reports, recommending improvements in organization’s accounting and management practices.
· Prepared year-end schedules for audit; reconciled bank statements, cash accounts, accounts receivable and payable balances on a monthly basis.
· Assisted in recruitment of competent accounting personnel, mentored them and monitored their performance to ensure smooth execution of all accounting activities.
· Analyzed general ledger accounts, processed transfers,    maintained record of all fund movements and ensuring all funds are managed properly.

	

	Designation:
	Senior Accountant
	August 2009
	November 2011

	Organization Name:
	Ali Al Sadiq Group

	Job Role :
	•
Management of overall accounting operations including payables, receivables, monthly      reconciliation.
•
Preparation of all financial statements including but not limited to: monthly financial statements, monthly closings, monthly accounts payable, accounts receivable, and monthly cash flow statements. Assisted the upper management with formulation of annual budgets
•
Prepared year-end schedules for audit; reconciled bank statements, cash accounts, accounts receivable and payable balances on a monthly basis
•
Analyzed general ledger accounts, processed transfers, maintained record of all fund movements and ensuring all funds are managed properly
      •
Generation of invoices, maintenance of stock registers, receipts,
            Banking  transactions   and   all  other  accounts  records  and 
            keeping  logistic    records   up   to  date ;  took   initiative   in 
            disbursing salaries and keeping payroll records

	Location :
	Dammam, Saudi Arabia

	

	Designation
	Accountant/Administrator 
	December,1996
	July,2009

	Organization Name:
	Pearl Marketing

	Job Role :
	Full accountability for all financial and legal report in addition to actively supporting planning of marketing BPL Sanyo appliances, the company being a distributor of the same in the district of Trivandrum


	Location:
	Kerala, India

	City:
	Trivandrum

	Work Description:

	Key Responsibilities as Manager Accounts:
· Overall responsibility for planning and evaluation all accounting procedures and policies. 
· Management of overall accounting operations including payables, receivables, monthly reconciliation. 
· Ensure generation of invoices, maintenance of stock registers, receipts, banking transactions and all other accounts records are kept up to date. 
· Formulation of budget and preparation of all financial statements including but not limited to: monthly financial statements, monthly closings, monthly accounts payable, accounts receivable, and monthly cash flow statements. 
· Assisted in recruitment of competent accounting personnel, mentored them and monitored their performance to ensure smooth execution of all accounting activities.
· Analyzed general ledger accounts, processed transfers, maintained record of all fund movements and ensuring all funds are managed properly.


	EDUCATIONAL QUALIFICATIONS

	Institution :
	University Of Peer Mohammed, Hyderabad, India

	Degree :
	Master of Business Administration  

	Institution
	Mahatma Gandhi College, University of Kerala, Kerala, India.

	Degree
	Bachelor of Commerce


	CARRER LEVEL

	Career Level:
	Mid Management

	Notice Period to Work:
	Immediately

	SKILLS

	
	· International Accounting Practices, Budgeting, Costing, Cash Flow, Fund Mgmt., Report Generation 
· Preparing Final Accounts, Fraud Detection and Maintaining Stock Registers
· Developing & Implementing Financial Controls, Policies &Procedure, Financial, Administrative & Personnel Management
· Banking Laws, Balance Sheets, P&L Statements, Financial Analysis, Strategizing, Auditing 
· Personnel Management, Motivation, Relationship Management, Training, Organizational Dynamics 
· Communication, Leadership, Interpersonal, Analytical, Problem Solving & Decision Making Skills 

	IT Skills :
	MS Office Applications, Tally, EX Next Gen, Peach tree accounting packages

	Languages
	English, Hindi, Malayalam ,Tamil and basic understanding of Arabic

	Visa Status
	Tourist Visa

	References
	Available on request


