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Personal Data:

Date of Birth    : 5/11/1992
Gender              : Male
Status                : Single
Nationality       : Indian
Place of Issue  : Cochin
HOBBIES
· Listening Music

· Reading Books

· Playing games


	OBJECTIVE:
To pursue a career in a well established organization utilizing my qualification and personal features to the benefit and excellence of the environment, desire to grow with organization, proving to be an asset for its effective functioning and to use my skills positively to impact the welfare of the society. 
ACADEMIC RECORD:

· B.com with computer application  from University of Calicut, Kerala, India, 2013 (83%)
· Higher Secondary, Board of Higher secondary Examination, Kerala, India, 2010 (79%)
· SSLC Board of Public Examination, Kerala, India, 2008 (79%)
COMPETENCIES:

· Result Oriented

· Strong educational background

· Team approach to meet challenges

· Aiming at excellence in work through self-motivation

SUMMARY OF SKILLS AND EXPERIENCES:

· Able to multitask and fast paced environment

· Friendly, positive and professional attitude
· Great motivator, listener, self-starter and efficient

· Excellent communication and interpersonal skills

· Computer literate 
WORK EXPERIENCES:

ACCOUNTANT
 Ltd.  (Group)

Thrissur, Kerala , India
July 2013 to August 2014
Duties and responsibilities:

· Compiles and analyzes financial information to prepare entries to book of accounts, such as general ledger accounts, documenting business transactions

· Standard journal entries

· Analyze daily banking transactions and journal entries



	
	· Reconcile sub-ledger accounts such as inventory.

· Payroll reconciliation

· Prepare monthly sales reports into excel spread sheet for analysis

· Verify and reconcile contracts, orders, and vouchers, and prepares reports to substantiate individual transactions prior to settlement.

· Monitor compliance with generally accepted accounting principles and company procedures.

· Reviews, investigates, and corrects errors and inconsistencies in financial entries, documents, and reports.
· Supervise the input and handling of financial data and reports for the company’s automated financial systems.
· Interact with internal and external auditor in completing audits.
COMPUTER KNOWLEDGE
· ACPIFA (Advanced Certified Professional in Indian and Foreign Accounting)

· Tally ERP 9

· Peachtree and Quickbooks
· MS Office Specialist (Excel, Word and PowerPoint)
I hereby declare that the above mentioned are true to the best of my knowledge.
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