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CAREER OBJECTIVE :

To find a responsible and challenging position in an organization that will allow me to explore my abilities. Skills and sense of dedication towards my duties with a sole aim of seeing the progress of the organization.

WORK EXPERIENCE:

Worked as Senior Accounts Executive with Foods(Mfrs.of Biscuits,Wafers), INDIA.
                                                                                                    (from Jan 1998 to June  2005) 
Worked as Customer Service Executive with HSBC, Hyderabad , INDIA.

                                                                                                   (from July 2005 to Sept  2012)
       Working as Senior Accounts Executive with Disha Foods Pvt.Ltd(Dukes Group Mfrs.of                                          

        Biscuits, Wafers and Chocolates),Hyderabad-INDIA. (from Oct 2012 to Sept.2014)
PROFESSIONAL EXPERIENCE :
Key responsibilities include maintenance of accounts,Preparation of Processing Bills(like raising conversion charges,power escalation charges for job work with ITC Ltd.)Using Focus Software  Posting of  Sales,Purchase debit note and credit note entries,Reconciliation of  Bank Statements,Debtors & Creditors.
Follow up funds receipts and payments to the parties. Maintaining of Central Excise Records,
     Exports: (M/s.Pahal Foods Exim Ltd. – A sister concern of Disha Foods Pvt.Ltd.)

Preparation of Proforma Invoice, Export Invoice, Packing List etc.

Follow-Up of Shipping Bill, Bill of Lading and Releasing payments to Shipping Agents after necessary deductions like TDS.

Submission of Export Documents to bank for BRC (Bank Realisation Certificate)
Filing ECGC monthly returns and regular visits to ECGC for export risk coverage policies.

Worked in HSBC, UK payments,Worked in HSBC, UAE payments(HSBC Middle East Process) & HSBC CANADA Payments Investigation Process
      worked on GPS(Global Payment System) it is an enhanced tool for processing Inward and Outward payments which is globally accepted.    

JOB RESPONSIBILITIES IN HSBC :

Process  the payments  as per our business procedures.

Processing the foreign currency transactions using FOREX  connect

Responding to mails from business client area.

Interact with over sea’s business area for any clarifications.

Preparing Q status when ever required.

Briefing the team on any new updates / changes about the process.

Capacity planning and inform log off schedule timing to the Management.

Taking initiative in Queue monitoring by coordinating with the manager and move FTE’s to different Queues as per business requirement and ensure to complete the volumes on time.

Handling Investigations of Outward/Inward Payment transactions, pertaining to the different currencies and destination of transfers.

Informing concerned branches for duplicate transfers and fraud payments.

Identifying the errors made by the processing team and giving them feedback.
EDUCATIONAL QUALIFICATION & COMPUTER SKILLS:
Master of Commerce (1990-92)
from Osmania University,Hyd-INDIA
Diploma in PMIR(Personnel Management & Industrial Relations) 1996-98
                                                              from Osmania University,Hyd-INDIA     
Well versed with Windows, MS word, Excel,  Power Point and Internet applications and    Accounting Package  Focus6 .
PERSONAL PROFILE :
Date of Birth         : 09.01.1969

Gender                  : Male

Marital Status
      : Married

Languages Known: English, Hindi and Telugu

Religion                 : Hindu

Nationality             : Indian

Visa Status            :  VISIT  
In view of the above,I request you to be kind enough to give an opportunity to serve your esteemed organization in the capacity mentioned above,for which act of kindness;
I shall be very thankful and grateful to you.

