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Objective:
     
To work in a progressive organization with highly motivating and challenging environment, providing the best opportunities to grow professionally and utilize my potential and skills to achieve the organization’s goal.
Work Experience:
	APR-13 TO APR-14
	      TOWER ELECTRONICS
	DUBAI


Accountant: maintaining the all records in Tally ERP9 and as well as manual records and books.
Accounting Cycle: Preparation of Cash vouchers, Bank vouchers &  all  Journal vouchers including Provisional entries, Purchase bills. preparing the statements about customers outstanding liabilities, Debit note ,Credit note entries, Pay roll other administration related entries passed in Enterprise Resource Planning (ERP).

Verification Documents:

· Verifying all the necessary  documents,

· Checking the purchase bills against purchase order conditions satisfied or  not

· Scrutiny the traveling bills & Transportation bills
Reconciliation’s:

· Preparation of Month wise cash reconciliation Statement. 

· Preparation of Bank Reconciliation Statements for every month.
· Party’s reconciliation (Suppliers, Customers) done by on regular basis.
· Reconciliation of stock statements .
Preparation various Management information Reports (MIS) Reports:
· Dealing with Customers about their outstanding liabilities.
· Preparation of outstanding liability statements.

· Prepare the stock statement everyday.

· Prepare the profit &loss statement
.
	Sep10 to Oct12
	Bsvr infrastructures pvt  Ltd 
	 Hyderabad INDIA


 Bsvr INFRA LTD is a Hyderabad based Infrastructure Company. The Company mainly focused on projects, Building projects, Bridges, canals and roads and national highway projects .
Accounts Officer:

      Maintaining the all records in Enterprise Resource Planning (ERP) system and as well as manual records and books.
Accounting Cycle: Preparation of Cash vouchers, Bank vouchers &  all  Journal vouchers including Provisional entries, Tax related entries, Sub contractors bills, Purchase bills, Consumption entries, Running account (RA) bills, Debit note ,Credit note entries, Pay roll other administration related entries passed in Enterprise Resource Planning (ERP).

Verification Documents:

· Verifying all the necessary  documents,

· Checking the purchase bills against purchase order conditions satisfied or  not

· Scrutiny the traveling bills & Transportation bills

· Checking the sub contractors & contractors bills against work order conditions satisfied or not

Reconciliation’s:

· Preparation of Month wise cash reconciliation Statement. 

· Preparation of Bank Reconciliation Statements for every month.

· Inter site transaction reconciliation on monthly basis.

· Site to Head office reconciliation on monthly basis.

· Party’s reconciliation (Suppliers, Contractors &subcontractors) done by on regular basis.

· Reconciliation of stock statements 

Preparation various Management information Reports (MIS) Reports:
· Dealing with Clients regarding Running Bills 

· Preparation of outstanding liability statements.

· Preparation of cash flow statements.

·  Maintaining the required files to the site.
	Jul’09 to Aug’10
	Ramesh & Co. (CA Firm)
	HYDERABAD, INDIA


Ramesh & Co  
Accountants Assistant
· Preparing audit programs in consultation with client
· Analysis of draft financial statements including notes to accounts
· Preparation of Tax Audit Reports and checking compliance with various provisions of I.T. Act.
· Guiding towards clients with regard to Sale tax/Vat, Service tax, TDS compliances
· Involvement in finalization of Books of Accounts of Rice mills, NGO’s, Govt Audit (State Social Welfare Board), Bank branches, partnership firms and individuals
· Preparation of Project Reports for small and medium size firms 
	Academic Qualification:
· Master of Business Administration – M.B.A(Finance) from Kakatiya University during 2005-2007
· Bachelor of Commerce                 – B.com from Kakathiya University during 2001-2004 
Technical Skills:
  ERP:    Tally ERP9, 
                ORACLE E-BUSINESS SUITE 11i & R12 (ORACLE FINANCIALS)
                Have Enough Knowledge in the following areas:

· Planning and Design Organization structure, Definition of Chart of Accounts and Set of Books and Ledgers.

· Defining Key flex field (KFF), Descriptive flex field (DFF) as required for each Module.

· Defining Security Rules and Cross Validation rules.

· Expertise on Recurring Journals, Mass Allocations, Budgets and summary accounts. 
· Import from Sub ledgers and reconciliation with GL.

· Creation FSG (Financial Statement Generator) in GL.

· Study of client existing business process model, capturing the client all requirements and modeling Future Process Model.

· Preparation of Conversion Templates and all other necessary documents and User Manuals.

· Expertise in GL, AP, AR, CM, and FA Configuration and functionality of the Financial Modules.

· Experience with Application Implementation Methodology (AIM) and Multi-Org

· Exposure to PO and Inventory Modules.

 Applications  :            MS-Office XP,2003, 2007, 2010

Other Skills:
· Ability to work in a team as well as independently
· Good communication skills, both oral & written
· Willingness to learn new things
· Good organizing & administrative skills
Personal Details:
    Interests                        :             Singing Songs, Playing Chess, Listening Music & Travelling
    Languages                   :             English, Hindi & Telugu
    Gender                         :             Male

    Date of Birth                 :             12/04/1983
    Nationality                    :             Indian

    Marital Status               :              Married
    Visa status                    :               visit visa, 


	








