[image: image1.jpg]



Gulfjobseeker CV No: 103770
To interview this candidate call 971505905010

Or email us back filled up Vacancy Form

http://www.gulfjobseeker.com/Free_Job_Posting_Form.doc


CAREER OBJECTIVES: 

· To take keen interest in the establishment of healthy human resource and managerial practices and development of the profession.
· Conduct myself as a responsible member of the organization team committed to the achievement of the organizational goals. 
WORK EXPERIENCE:

· Placement Officer and Public Relation Officer at St Joseph Engineering College, Mangalore, India from September 2012 to April 2014.

Responsibilities as Placement Officer;
· Heading the Training & Placement Department.
· Responsible for the training and placement of BE, MCA, MBA students.
· Aligning IT and Non-IT companies with college to recruit students.

· Organize campus interviews during the course of study as well as after their passing out. 

· Organize the expert sessions to update on the recent developments in industry. 

· Engaged the classes on personality development. 
· Administrative work of the department such as 
· Preparing the database of the students.
· Plan and Coordinate the department development meetings.

· Sending and responding to the emails.
· Attending the calls.
· Document Management: Preparing reports, presentations, Correspondence and minutes of the meeting, Maintaining Documentation.
· Hospitality during campus interviews: Booking travel and accommodation.
· Initial screening of the applications for campus interviews.
· Conducting Surveys.
· Managing Post Placement Feedback.

· Issuing Internship letters for the students.

· Liaise with industries and institution for arranging the campus interviews.
Responsibilities as Public Relations Officer;
· Updating the college website periodically.
· Preparing Press release of the activities of the college.
· Building the public image of the college through advertisement.
· Responsible to prepare the college prospectus and college calendar.
· Maintaining the documentation of the activities of the college.
· Administrative work of the department as well as institution.

· Lecturer in the Department of Human Resource Management of  Dr.M.V.Shetty College of Social Work, Mangalore, India from January 2011  to June 2012 

· Guest Faculty for Short Term Special Courses (PGDHRM) in School of Social Work Roshni Nilaya, Mangalore  from November 2010 to March 2011 and November 2011 to March 2012.

· Lecturer in the Department of Human Resource Management of Meredian College, Mangalore, India  from July 2009 to November 2010
          Responsibilities: 
· To teach at graduate level in areas allocated by the Head of Department and reviewed from time to time by the Head of Department. The subjects handled during academic career;
· Personnel Management and Human Resource Development

· Labour Welfare and Industrial Relations

· Project Planning and Management

· Management of Organization

· Organizational Behaviour

· Communication Skills

· Working with Individuals and families

· Working with communities

· Supervising or assist with supervision of graduate (Masters) students for the projects, seminars and student development programmes.

· Contributing to the development, planning and implementation of a high quality curriculum
· Assisting in the preparation of schemes of work and maintaining records to monitor student progress, achievement and attendance.
· Participating in departmental and faculty seminars and building interdisciplinary collaboration within and outside the department.

· Participating in the development, administration and marking of exams and other assessments.
· Organized state level and national level conferences.
· Delivered the sessions on Personality Development, Leadership skils, Communication Skills, Building Positive Attitude.
ACADEMIC QUALIFICATION:
· M.S.W in Personnel Management & Industrial Relations (PM&IR) from School of Social Work, Roshni Nilaya, Mangalore, India, An Autonomous College, affiliated to Mangalore University with an aggregate of 73.4% (Distinction) in 2008-09.
· B.S.W. from School of Social Work, Roshni Nilaya, Mangalore, India with an Aggregate of 71.37 %( Distinction) in 2006-07.
· P.U.C. (PCMC) passed with 54% from St. Agnes College, Mangalore, India, 2002-03.
· S.S.L.C. passed with First Class with 71.92% from St. Gerosa Girl High School, Mangalore, India in 2000-01.
ADDITIONAL QUALIFICATION:
· MBA in Human Resource Management (HRM) from Madras University, Chennai, India in 2011-2013.
· Post Graduate Diploma in Counseling from School of Social Work, Roshni Nilaya, Mangalore, India in 2007-08.

· Post Graduate certificate in Professional Development from School of Social Work, Roshni Nilaya, Mangalore, India in 2008-09.

· Diploma in Computer Applications from Blue Chip Academy of Management, Mangalore, India in January 2004.
SKILLS:
· Expertise in the area of Recruitment, Induction, Training & Development, Personnel Administration, Public Relations, Office Management & HRM.
· Approachable, Strong interpersonal skills, Systematic Planner, Organization and Time Management Skills, Initiator, Excellent verbal and written skills, Decision maker, a good team player, reporting skills & Microsoft office skills.
INTERNSHIP:

· Omega Healthcare Management Services Pvt. Ltd, Bangalore India, internship in June 2009 to July 2009.
· PRIMACY Industries Private Limited, Baikampady, Mangalore India, in 2008-09.
· KUDREMUKH Iron Ore Company Limited, Panambur, Mangalore India, internship for the period of one month in June 2008.
ACHIEVEMENTS:

· Actively contributed to the development of strategy, during the Appreciative Experiential Learning workshop “Spoorti” conducted from 9-12 July 2013 at St Joseph Engineering College, Mangalore 
· Organizing Secretary, HR-Conference on ‘Human Resource Management-Trends and Priorities’, Dr.M.V.Shetty College of Social Work, Mangalore

· Coordinator- PM &IR student association at Dr.M.V.Shetty College of Social Work, Mangalore.

· Faculty Coordinator, UTKARSH-2010- A National level Social Workers Meet Meredian College, Ullal, Mangalore.
· Merit Certificate for securing proficiency in three years of degree course (2004-07).
· Award of Excellence for securing Mr V.H.Lobo special prize for the best student of B.S.W field practice for three years (2004-07).
PERSONAL DETAILS:

Date of Birth


:   
November 30th 1985

Nationality


:   
Indian
Marital Status


:   
Married

Language Known

:   
English, Hindi, Kannada, Tulu, Konkani.
Visa status


:
Tourist visa 

DECLARATION:
I hereby declare that all the information furnished above is true to the best of my knowledge and belief.
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