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SCHOLASTIC

	Institution
	Qualification

	ACCA AFFILIATE 

	College of Accounting and management Sciences
	ACCA Fundamentals (F1-F9)

	College of Accounting and Management Sciences
	ACCA Professionals (P1-P3, P5 and P7)

	Tabani’s School of Accountancy
	CAT (T1-T5)

	ACADEMIC QUALIFICATION

	University of Karachi
	Bachelor of Commerce

	Govt. Degree Boys College
	Intermediate (Pre-Engineering)

	Falconhouse Grammar School
	Matriculation (Science)


KEY ACHIEVEMENTS 

· Writing comics for social media pages exceeding audience of 100,000 fans.
· Organised and hosted the event CAMSIANS NIGHT at CAMS – October 2011
· Team leader and winner of Explore 2011 (Business Idea Competition) at CAMS – October 2011
· Part of the organising team of CLIC 2012 Leadership Seminar at CAMS
· Founded and ran an institute of accountancy for 10 months
FIELDS OF INTEREST
· Performance Management

· Auditing and Assurance

· Financial Management

· Business Analysis

EXPERIENCES

· Accounts Manager at Reputed Firm (June 2014 till date)
· Maintaining ledgers of all the clients, vendors, banks and miscellaneous accounts

· Preparing bank reconciliation statements on a monthly basis

· Closing clients and vendors accounts on a monthly basis.
· Recovery of receivable amount from clients on a timely basis

· Payments to vendors on a timely basis

· Miscellaneous admin tasks in the absence of relevant individuals
· Social media marketing – Since June 2013
· Assistant Accountant at Niamatullah and Company (November 2013 to May 2014)
· Maintaining complete accounts of 5 major clients of the firm

· Preparing bank reconciliations of the allotted clients on a monthly basis

· Finalizing clients’ accounts on a monthly basis

· E-filling of sales tax of 12 major clients of the firm on a monthly basis

· Preparing trading and manufacturing accounts occasionally whenever required 

· Providing clients with sales tax advice in the absence of department manager

· Corresponding with clients for data
· Anis Hassan School of Accountancy – (January 2012 – December 2012)
· Lecturer of ACCA paper F4 (Corporate and Business Law), F8 (Audit and Assurance), P1 (Governance, Risk and Ethics) and P3 (Business Analysis)
· CAMS (College of Accounting and Management Sciences) – Teachers’ Assistant (July 2012 – December 2012)

· Admin Role
· Maintaining accounts
· Arranging classes on time
· Dealing with inquiries
· Conducting classes in the absence of any teacher
· PEF College of Accounting– Department of CAT and ACCA (March 2010 – May 2010)

· Taught ACCA paper F3 Financial Accounting and F6 Taxation (UK)

· Private tuitions

· Taught CAT (Certified Accounting technician) papers T1-T5, FIA (Foundation of Accountancy) papers F1-F3 and ACCA (Associate of Chartered Certified Accountants) papers F4-P3
· Outbound call centres – Trainer and Floor manager (June 2009 – December 2009)

· Training the new agents, attending transferred calls, guiding the customers and reporting to senior on regular intervals
SKILLS AND INTERESTS

· Microsoft Office

· Adobe Photoshop, Adobe illustrator.

· Report writing

· Playing Snooker 
· Writing comics for social media pages exceeding a public of 100,000.

· Leadership, motivational and presentation skills
Personal

Date of Birth: August 17th, 1989
Marital Status:Single

Languages:English, Urdu
OBJECTIVE: 


To obtain a position that will enable me to use my strong organizational skills, educational background, and ability to work well with people
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