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Egyptian
18.06.1987
Want to mange complete change in big organization.
Smith & kain businessmen services
Businessmen services
20/06/2014 till present public relation officer
Economic Department Transactions as a PRO, Ministry Of Labor Transaction, Tasheel services
completing back office duties Reports, customer accounts
Elwarda Tobacco Company.
Manufacturing molasses (national/international) market.
01.01.2013 to 19/06/2014 Cost accountant.
· Perform daily tasks of allocating costs direct or indirect cost. 
· Help director to allocate production cost center (input& output). 
· Control production cycle to reach the maximum output of labors assuming time. 
· Gathering & Entering data of daily production and rate of consumption & depreciation. 
· Doing monthly sales rate according to the production. 
· Entering daily packing cost center. 
· Directing monitor costs to know how in packing hall to ensure production control for every steps of production cycle. 
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Organizational skills and competences:
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References:

Al fares company

importing veterinary product
From 01.06.2008 to 01.01.2011
Executive secretary
· Governmental activities. 
· Meeting calendar, E-mail tasks of GM. 
· Perform regular accounting tasks: taxes annual reports, Monthly sales & expenses reports. 
· Excellent organizational skills. 
· I’ve very good researches skills. 
· Ability to identify and solve problems. 
· Ability to direct people and assign tasks among others. 
· I initiate changes and motivate innovation and creativity. 
· Committed and punctual. 
	PHR Diploma
	

	the American university of Cairo
	(2012)


	Bachelor English commerce.
	

	Minofia University.
	(2010)


Business and communication skills.
TOEFL course (2008).
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