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 Career Objective –
To develop and implement strategies, policies and programs that relate to the management of human capital, on the other hand, represent the people that make up the workforce for the organization. The knowledge, skills and creative abilities of the workforce contribute greatly to the success of the organization.  

      MBA in HR (Regular) and 7 Yrs Corporate Experience in HR

· Hiring and termination process including exit interview.
· CV Sourcing through different job portals.
· Interviewing the Candidates. Formulate and Implement HR policies. 
· Organization Management and HRMIS.
· Recruitment end to end and Vender management.

· Induction process, Training and Development.

· Statutory compliances, Gratuity and pay roll administration.
· Tracking attendance and Leave control.
· Job evaluation and performance appraisal.


· Forecasting staff requirement.

· CV Sourcing and Candidates calling.
· Recruitment cycle .Handling day to day HR activities
· HRMIS.

· Vendor Management.


· Publishing Job ads.

· CV Sourcing and Candidates calling.

· Interviewing.

· Short listing.

· Maintaining Data base. 

        Educational Profile: –
· Master of Business Administration(MBA-HR), SRTM university, Maharashtra-2010
· B.Sc.  (Physics -Electronic Instrumentation) Mumbai University-2005
· SAP in HR in 2012
· Knowledge of UAE labour law
· DCA  computer course.

        Achievements:-
· Dealt with Indian corporate client like Reliance Ind. And L & T (water edge project Bangalore),International client Bachtel etc.
· Recruited the staff from labour class to middle level Managers.
· Reduced employee turnover by20%.

· Increased Employee morale at work.
· Developed Team spirit towards work.
· Increased the productivity of employees.
· Maintained work discipline at work.
· Reduced rate of conflict.
        Technical Skills:-
             MS-Word, Excel, PowerPoint, Access, PageMaker, Corel Draw, Internet

Social Activities:-
· Organized Blood donation camp, two years NSS course 

· Conducted 10 days AIDS awareness campaign ,

· Organized student personality development program

· Organized Student Career Guidance Programme.


Personal Details:-
         Date of Birth                             
   :          16th March 1980
         Gender 


                              :
  Male
        Visa Status


   :
 Tourist Visa
         Marital Status                                    :          Married two kids (Liba, Zoya)
        Languages Known                              :          Basic knowledge of Arabic English, Hindi, Marathi, and Urdu

        Hobbies
                                             :          Motivating, Travelling, making new friends, Social activities
        Strength                                               :           To face challenges with confidence and Manage Professionally.       
HR Officer.Aun Electrical Engineering  Pvt. Ltd.Mumbai--Aug.2012 to  Nov.2014





                  Key Skills


.Effective  Communication.


.Good  Motivational  skill.


.Dynamic Leadership .              


.Result Oriented Perfor.


.Soft Skills Training.


.O.B. Training Skills.


.Counseling Skills.


.Convincing Skills.





HR Assistant --INMA Enterprises Mumbai---June2010 to July2012





HR Recruiter—Prime era Com. Pvt. Ltd.----------------Sept.2005 to June2008








