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To seek a position that will take full advantage of my various skills and to have the opportunity to enhance my level of responsibility as well as professional growth.

SKILLS


Outstanding background of leadership is a team player and can easily adapt to varying people.  Service and result-oriented.  Articulate and with excellent oral, as well as written communication skills. Other skills include: Psychological test report writing, counseling and facilitating seminars. Has an excellent computer skills.  Dynamic, motivated, research-oriented, fast learner, persevering and take on challenges for higher level of excellence.

WORK RELATED EXPERIENCE

May 2005- April 2008
Psychometrician
Construction, Inc.

· In-charge of the testing service of the company.

· Prepares testing materials and other material necessary to carry out testing activities.

· Setting the schedule of testing either individually or by group.

· Evaluates the available tests and uses according to the company’s need.

· May also perform data analysis on the test results as well as conducting validity and reliability studies.

· Administers and scores psychological test and monitors all data collection.

· Keep test materials and results for future reference.

· Encodes and makes summaries of test results.

· Performs other related duties as may be assigned from time to time.

May 2008 – May 2009
Human Resource Assistant
Angelicum College, Quezon City

· Assist the Recruitment officer and HR Manager in assessing the work force needs by providing administrative support.
· Responsible for interviewing, testing, and referring applicants for clerical and teaching position as well as guidance counselor position.
· Conduct reference and background checks.
· Screen and refer qualified applicants to department manager for interviewing.
· Assist Recruitment officer / HR Manager in developing recruitment strategies to achieve required staffing levels.
· Draft and coordinate the posting of recruitment advertisements as per approved.
June 2009- April 2010
Teacher Assistant
Angelicum College, Quezon City

· Discuss assigned duties with classroom teachers in order to coordinate instructional                         efforts.
· Prepare lesson materials, bulletin board displays, exhibits, equipment, and demonstrations.

· Present subject matter to students under the direction and guidance of teachers, using lectures, discussions, or supervised role-playing methods.

· Tutor and assist children individually or in small groups in order to help them master assignments and to reinforce learning concepts presented by teachers.

· Supervise students in classrooms, halls, cafeterias, school yards, and gymnasiums, or on field trips.

· Conduct demonstrations to teach such skills as sports, dancing, and handicrafts.

· Distribute teaching materials such as textbooks, workbooks, papers, and pencils to students.

· Distribute tests and homework assignments, and collect them when they are completed.

· Enforce administration policies and rules governing students.

· Grade homework and tests, and compute and record results, using answer sheets or electronic marking devices.

· Instruct and monitor students in the use and care of equipment and materials, in order to prevent injuries and damage.

· Observe students' performance, and record relevant data to assess progress.

· Organize and label materials and display students’ work in a manner appropriate for their eye levels and perceptual skills.

· Organize and supervise games and other recreational activities to promote physical, mental, and social development.

· Participate in teacher-parent conferences regarding students’ progress or problems.

· Plan, prepare, and develop various teaching aids such as bibliographies, charts, and graphs.

· Prepare lesson outlines and plans in assigned subject areas, and submit outlines to teachers for review.

· Provide extra assistance to students with special needs, such as non-English-speaking students or those with physical and mental disabilities.

· Take class attendance, and maintain attendance records.

· Assist in bus loading and unloading.

· Attend staff meetings, and serve on committees as required.

· Laminate teaching materials to increase their durability under repeated use.

· Use computers, audiovisual aids, and other equipment and materials to supplement presentations.

May 2010 – August 2014
Psychometrician
Angelicum College, Quezon City

· Prepares, administers and interprets admission, psychological and pre-employment tests.
· Prepares psychological reports of applicants.

· Conducts research and evaluations on student’s behavior and performance.

· Evaluates results of tests and provides feedback of results to people concerned.

· Keeps and maintains an inventory of test materials and supplies.

· Prepares periodic reports on admission results.

· Performs any other clerical work within the department.
EDUCATIONAL BACKGROUND

2000 – 2005               College
 Bachelor of Science in Psychology

Manuel L. Quezon University
PERSONAL BACKGROUND




Date of Birth
:

March 29, 1983
Age              
:                31



Civil Status
:

Single



Religion
:

Roman Catholic




License
:

LicensedPsychometrician

SEMINARS ATTENDED

October 18-19, 2012
“The Use of Assessment Tools in Counselling and         Psychotherapy”

Psychological Resources Center, Inc.

Max’s Restaurant, Scout Tuazon, Quezon City
October 12, 20011
Parenting Styles



Santo Domingo Parish



Quezon City

September 9-10, 2011
“Projective Techniques as Assessment Tools in School and Clinical Settings”

Psychological Resources Center, Inc.


Imperial Palace Suites, Tomas Morato, Quezon City

September 9, 2010


Meet and Greet for Principals and Guidance Counselors
La Consolacion College, Manila
September 30 to October 1, 2010
“Comprehensive School Counseling Program through CEM Test Data Utilization”
The Center for Educational Measurement, Inc.
CEM Function Room, Makati City

November 19-20, 2009

“Psychological Assessment in Various Settings”
Psychological Resources Center, Inc.

Max’s Restaurant, Scout Tuazon, Quezon City

October 15-16, 2009


“Interpreting and Utilizing Data”

The Center for Educational Measurement, Inc.

CEM Function Room, Makati City

September 17, 2009


“Career Counseling”





SMX, Mall of Asia Complex





Pasay City






September 30, 2008
Teaching Comprehension in the Content Areas





St. Albert’s Auditorium





Angelicum College, Quezon City

February 27, 2004


“Sexstruck…Know…Believe…Overcome…
A seminar on sexual problems, sexual dysfunctions, paraphilias, gender identity disorders”

Polytechnic University of the Philippines 

Mabini Campus, Sta. Mesa, Manila

December 11, 2002
“Mirror, Mirror On The Wall…SHOW ME WHERE BELONG”





SMX, Mall of Asia Complex, Pasay City

Polytechnic University of the Philippines 

Claro M. Recto Hall, Sta. Mesa, Manila

References are upon request.

