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	PROFESSIONAL OBJECTIVE


· Innovative professional with 15+ yrs of progressive experience within the finance field in various industries & the skills to drive business growth.

· To obtain a growth oriented position that will facilitate use of my professional skills & experiences. I am confident, ambitious a good learner & i hold a very strong desire to succeed in life.

	WORK EXPERIENCE


· Worked with ISLAND HOLIDAYS in MUMBAI, INDIA from 1st Oct 2001 till 30th April 2014 as CHIEF ACCOUNTANT.

· Worked as Freelancing with SHAKTI ELECTRICAL COMPANY/SHIV SHAKTI ELECTRICAL in MUMBAI INDIA from 29th May 2001 as ACCOUNT MANAGER.

· Worked with Income Tax Officer for 1 year.
	SKILLS & EXPERTISE


· Financial Planning and Control / Budgeting

· Planning and Achieving Change

· Leadership in a Multi-cultural environment
· Dealing with Bankers for Business Loan

	EXTRA CURRICULAR


· Business Development
· Customer relationship management (CRM) 
· Time Management
· Organisation Skill
· Communication Skill 
	Languages


· English
· Hindi
· Urdu
	Education Qualification


· B.COM from Mumbai University in April 1996 2nd class
· H.S.C. from Mumbai Board in March 1993 58.67%
· S.S.C. from Mumbai Board in March 1991 60%
	Other Qualification


· English Typewriting from Mumbai Board in November 1998 in B Grade
· Diploma in Computerised Accounts/ Master Diploma in Tax Management/ Diploma in Business Accounts Management from Sterling Institute of Management studies in March 2001 in 1st class
	Job Profile


Island Holidays – Mumbai India
About Company: B2B Travel Company holding GSA for Universal Resorts in Maldives & Representative Office for DMC from Oman, Egypt, Srilanka, Turkey, Bulgaria, Canada & also specialise into MICE. Branches Delhi & Bangalore.
Total Experience: Worked from 1st Oct’2001 till 30th April’2014
Designation: Chief Accountant
Responsibilities:

· Handle full spectrum of financial accounting role e.g. AR , AP, GL etc 

· Responsible for day to day finance and accounts operations 

· Perform full set of accounts and ensure timely closing of accounts.       

· Responsible for timely monthly consolidated financial statements, payments, cash-flow Management reporting for submission.  Perform cash flow forecasting, budgeting and working closely with the operations and project teams in analyzing margins, variances and cost analysis. 

· Review & approve payment vouchers & journal entries  

· Issue project cost reports for review and approval.  

· Develop and maintain internal control and effective accounting system and policies for the set up.  

· Work consultatively with the respective departments on cost reduction initiatives  
· Collection of payments from credit card companies and clients.

· Making Invoices / credit notes for the clients in the satnam/Tally/Excel software package.
· Reconciling personal advances account & all ledger accounts including bad debts accounts.
· Control & Checking of Sales reports of passenger agents & GSA.
· Making Airline payments for BSP & Domestic payments.
· Responsible for daily Cash Flow. 
· Responsible for transferring the overseas remittance to suppliers.
· Maintaining International & Domestic Sales Register to Check if all payments are received from the agents.
· Looking after administration issues.
· Looking after group of companies branches complete operational of Business.
· Evaluation of Staff.
· Reporting to Managing Directors.
· Banking Loans Department
· Lassoing with Banks & Financial Institutions

· Checking of suppliers statements and making payments

Shakti Electric Company / Shiv Shakti Electricial - Mumbai India
About Company: Shakti Electric Company/ Shiv Shakti Electricial involved in the Western Railway Contract. 

Total Experience: Presently Working as Freelancing from 29th May 2001
Designation: Account Manager Freelancing
Responsibilities: 
· In charge for all over accounting functions 
· Finalization of accounts – Trial Balance /Profit n loss / Balance sheet 

· Bank Reconciliation.

· Return Filing Of Income Tax. 
	Special Interests


· Exercising, Social media/ Internet, Cooking, Music, Travelling & Friendly atmosphere.
· Promptly furnished upon request. 
