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MBA with 2 Years UAE Experience
Accounts & Finance
_________________________________
CAREER OBJECTIVE:

To pursue a career in Accounting/Finance and looking for a challenging and dynamic environment that provides opportunities for career development

PROFILE

· Over 2years’ experience of Finance and Accounts with reputed Retail company in UAE.
· Professionally qualified with Master of Business Administration (M.B.A) &Bachelor of Commerce (B.Com).

· Well experienced in computerized accounting environment & also proficient in MS Office Applications.

· Sound knowledge on MIS Reporting, Payroll Management, GRN and Invoice Preparing, Petty Cash, accounts payables and receivables 
· Possess excellent analytical, management, administration & problem solving skills.

· Highly organized, ability to work under pressure in fast paced environment meeting deadlines successfully.

PROFESSIONAL EXPERIENCE

Accountant

Fashion LLC, Dubai, UAE (Nov 2012 – Dec 2014
Footwear and Apparel retailer brands such as: Nike, Adidas, Reebok, Cat, Sketchers, Puma, Clerks, Timberland, Harley Davidson, Anatomic, Anta, Jan sports,  Etc
JOB PROFILE – FINANCE & ACCOUNTS
· Remain a main point of contact for financial related issues.

· Presenting a true and fair view of the financial position of the company by preparing financial statements viz Profit And Loss Account and Income Statement.
· Prepare and submit Statement of Accounts and Receipt Vouchers on demand for Corporate customers. Such as DHL, UPS, FEDEX, Jumeirah Group, JW Marriot, Polo Equestrian club, Dubai Mall, Address hotel, Meydan hotel, DP World Etc
· Ensure accuracy of information contained in financial reports.
· Manage the day to day Petty Cash transactions of the company.

· Maintain book of accounts in a computerized environment.
· Manage and ensure the whole range of Accounts Payable and Receivable on time. 
· Calculate Salaries, Commission and Overtime on monthly basis.

· Calculate Settlement amount if employees resign from the company.  
· Prepare WPS (Wage Payment System) on time and submit to bank. 
· Prepare Bank Reconciliation on a manner.

· Prepare and submit daily sales reports.
· Prepare and Manage the Invoice generation Operation & Credit Control.

· Ensure continuous development & improvement of the procedures within the finance department.

· Conducting physical stock taking & reconciliation as per requirement.
· Prepare and submit Corporate Sales Invoices and Performa Invoices on demand.

· Maintain an updated staff records.

Business Development Officer

IDBI Bank- Kerala, India (Jan 2012 – Aug 2012)
JOB PROFILE
· Dealing and service provided to the Bank customers.

· Opening of Bank accounts for the individual and the corporate customers.

· Maintain good relationship with customers and try to maximize the deposit in the bank.

· Selling of various bank products.

· Active involvement in operational activities in the bank.

· Weekly analysis of the fund flow in the bank account of the customers.

· Effective co-ordination and interaction with the Sales Manager.
PROFESSIONAL QUALIFICATION

Master of Business Administration (M.B.A –Finance & Marketing)
Anna University Chennai, Tamil Nadu, India – June 2012
Bachelor of Commerce (B.Com)                                                                                                        

Calicut University, Kerala, India - June 2010                                                                                               

OTHER QUALIFICATION
NSE’s Certification in Financial Markets on Capital Market (Dealers) Module - (NCFM)
Certification in Foreign Exchange Market 

COMPUTER SKILLS

· Wings Accounting Software

· Peachtree & Tally Accounting Software
· MS-Office

· Email and Internet Operations.
PERSONAL DATA

Birth date

:
27th January 1989


Marital Status

:
Single
Nationality

:
Indian
Visa Status

:
Transferable
Language Known
:
English, Hindi & Malayalam
Driving License              :            Indian (5 years old ) [image: image2.png]



