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	Seeking assignments as 

Sales/Marketing Assistant/Public Relations Assistant/ Purchase 

    & Procurement Coordinator/ Event Management Coordinator


· Good communication skills

· Willingness to explore new ideas

· Able to work independently as well as in team

· Relationship Building, Public Relations
· Marketing Communications, Strategic Marketing

· Event Management

· Business Development

· Corporate Branding
· Knowledge of Mechanical field
Career Summary:
Dynamic and creative marketing executive with around 3 years of experience encompassing strategic planning, qualitative & quantitative research, interactive marketing, public relations, sales promotion and visual merchandising, with the ability and skill set to provide creative, innovative enthusiastic and forward – thinking leadership in a team environment. Focused on achieving continuous improved business performance. Strategic leader who effectively utilizes resources to implement cost effective programs.
Educational Qualifications:
	Exam
	Year
	Institute
	Class

	M. Com - I
	April 2013
	Mumbai University
	Second Class

	T.Y.BMS
	March 2011
	Mumbai University
	First Class

	H.S.C.
	Feb 2008
	Thakur College of Science & Commerce
	First Class

	S.S.C
	March 2006
	Poorna Prajna High School
	Second Class

	AUTO CAD
	October 2014
	ST. FRANCIS (ITI)
	First Class


Work Experience
Jalaram Engineering Works, April 2011 to Dec 2014
Company Profile

Jalaram Engineering Works is a manufacturing engineering unit in mechanical engineering involved in production of Dies and Tooling’s Aluminum pharm tubes, Spray cans, Electronic Motor parts & Glass Fittings, all kind of precision works, competitive since 40 years. 
Sales & Marketing

· Mapping business potential

· Identifying profitable markets for the company’s products
· Developing client relationships for business development

· Purchase management

· Marketing Strategy
Relationship Management

· Counseling clients for better product satisfaction

· Counseling workers for better qualitative production

· Building and maintaining healthy business relations with clients 
· Ensuring client satisfaction by achieving delivery & service quality norms
Highlights:
· Entrepreneurship Management

· Resources Analyst

· Client Acquisition

· Production Planning

· Managed Conflicts and Negotiations
· Proficient in supporting the overall activities of the company
· Increased turnover 200% more

One More Agency, Feb 2012 to Dec 2014(part-time)
Company Profile

One More Agency is an event organizing company which is focused on providing brand recognition and successful event management for the clients. The company expertizes in BTL activations, mall events, seminars, road shows, parties, branding and promotional activities, press conferences, product launch etc.
· Event Coordinator, Management & Planning: Coordinate event activities 
· Supervision: Supervise promotional events and activities
· Production: Handling manpower, vendor management
· Project Management & Team Management
· Market Research & Strategic Planning
· Corporate Branding & Corporate Events
· Advertising
· Specialized in achieving targets
Computer Skills:

	Operating System
	: XP, Windows 8

	Applications Packages
	: Data Entry: MS-Word, MS-Excel, MS- PowerPoint

	Graphical Business Presentation
	: AutoCAD 2D & 3D

	Internet
	: Email, surfing, downloading, mapping


Interests: - Sports, Singing, Creativity (organizing events)

Language: - English, Hindi, Marathi, Gujarati.
Strength
To my understanding and believe below are my strengths

· My education is one of my strength with graduation & post-graduation.

· My work experience of 3 & above years is also one of my strength because I have worked in India.

· My determination and ability to get work done is my greatest strength. I have always delivered the expected results on time and as per scheduled plan using my knowledge, experience & unique ability to solve the problems.
· Business sense & exploring new ways to maximize profit.
· Fulfilling commitments on given time.
· Ability to work in any conditions.

· Maximum sports & creative qualities motivating my ability to handle all pressers.

· Dedication to any work involved.
