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An accomplished results-driven Finance & Accounts professional with the ability to develop statistical / financial reports that support the maintenance and improvement of statistical and financial data, Supporting the work of the Manager-Budgeting and Costing in related aspects. 

· Hold a Master’s in Business Administration (MBA-Finance)&Bachelor of commerce.
· 4+ years of experience in accounts & finance.

· Have thorough understanding of financial principles & concepts.

· Proficient in Accounts Payable: E-Invoicing, CSV file Processing, Invoice processing, Foreign Wire transfer Invoice processing, FWT payments
· Excellent skills in MS Office, Tally,& Internet applications.

· Strongly commercial with communication & interpersonal skills.

· Energetic and capable of working independently and a good deal of autonomy.

· Have excellent time management skills & can meet the deadlines without compromising on quality.

· Received Best Debutant award for the year 2011-12.
· Awarded thrice by GSK client (Cash Award) for excellence in processing.
· Received appreciation emails from Client in GENPACT.
· Received Genpact Bronze award for productivity with 100% accuracy
· Elected as a Class Representative in MBA.
· Awarded as the best student of the year in Intermediate

· Event organizer in college annual day functions.
· HR Catalyst in Team bounding activities.
· Lean certified for successfully applying a methodology in Foreign Wire Transfer invoice processing

· Masters in Business Administration MBA (Major-Finance& Marketing)– KRR Institute of Information and Technology ,Osmania University, India
· Bachelors in Commerce (B.Com) –Nava Chaitanya Degree and P.G College,Osmania University, India.
· Intermediate –Nava Chaitanya Junior College, India

· ICSE –Oxford High School, India


Process Associate: GENPACT India (Client: GlaxoSmithKline) – (GSK - Accounts Payable EDI Process) GSK, 2nd largest Pharma company in its industry with annual revenues of USD $40 billion, operates globally and resource units with R&D, manufacturing and distribution facilities located worldwide. (June-2011 to Nov-2014)
JOB PROFILE

Accounts Payable (on JD Edwards- oracle web based application and Savvion)
· Carried out Invoice processing (both paper and E-invoice)
· Carried out processing of CSV (comma separated value) files.

· Carried out processing of interface and fleet suspense files.

· Preparation of Payment status of vendors.

· Preparation of Vendors Ageing list.
· Preparation and recording of total invoices received on daily basis.

· Check all the supplier invoices after getting necessary approval and prepare payments.
· Communicating with Vendors/clients through mails and office communicator.

· Acquiring approval from clients through emails.
· Organizes& lead conference calls with customers & clients.
· Preparation of Month end Accruals file.

· Preparing dash board of supervisor control chart.
· Preparation of hourly productivity reports.
· Carried out manual payment.

· Maintained Track record of Tax Withheld Foreign Wire Invoices.

· Keeping track of payment rejection report and update the vendor on the same and re-initiate the payment with correction.
· Preparation of Service Level Agreement Report (SLA report)

· Preparation ofSavvion Duplicate report.

· Tracking all duplicate invoices and reject them from system.
C M S Financial Services(Client: Reliance Capital Ltd):worked as a process associate for 1 years(Aug 2008 to Sep 2009)
· Verification of car loan files received for processing.
· Preparing finance quotations.
· Interacting customers on finance quotations.
· Tracking status of the car loan files.

· Updating customers on status of their loan.

C M S Associates (Client: HDFC BANK & TATA AIG Insurance company ltd)Worked as Field Executive(Part time from May2005 to July 2008)
· Preparing finance quotations of car loan files.
· Verification of car loan files received.
· Processing of loan files in bank.

· Tracking status of the loan files.
· Preparing car insurance quotation.
· Collection of insurance checks from customer.

· Good knowledge in accounting& Finance
· Handles queries on second line remedies
· Ability to organize & lead conference calls with customers & clients

· JD Edwards Enterprise one – Oracle Web based application.
· Savvion – web based application
· Outlook
· Ms-Office


· Win 9x/ NT/2000/2003/2007
· Tally 9, Wings, Focus, Peachtree
· MS-Office 2003, 2007
· MS-Outlook

Date of Birth            
:
06th Sep, 1988
Nationality


:
Indian
Marital Status

:
Single
Visa Status


:
Visit Visa
Languages                     :       English, Hindi & Telugu
DECLARATION:

I hereby declare that the above information and particulars are true and correct to the best of my knowledge and belief.
Place: Dubai
Career Objective
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