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Date 04-Jan-2015

No /065968

Profession / Specialty

HR, Admin, Accourts

Industry / Projects _IV\NC ,

Nationality /?70(/ a Place of vBirth / City of Origin /<{-7TC( [d

Gender o Male es/Female Marital Status wSingle o Married o Separated
Religion /-l/r)c/(,/ Birth date { DD-MON-YEAR} OS_/[)@ /(‘QC}'/
Languages Mother Tongue /Ma/q(/(y/am Other Languages fnﬁé‘f , /-//7\&(// '70rry /

Qualification

MBA (Ernapeeo | mouleedrng).

Gulf Experience W_Q_ ____ Years 5: Months | Total Experience | O __Years __A " Months
Gulf Driving License o Yes = No Do you have own car? o Yes oo
Visa Validity Date D g M —_Y — Visa Status o Visit o Employment o Student mDependent

Employment Status

o Employed back in Home Country

o Employed in Gulf

eJob Less-Unemployed

Last Salary Drawn

Q209 VARD -

Last Salary Verified

wOffer Letter oContract

Expected Salary

VAED.

doo0

o Salary Increment Letter

wxPay Slip o Statement

How much notice period you will need to join new position? sCan Join Immediate = 1 Week o1 Month o

Do you have any kind of health condition which can hamper you to perform your duties? o-Fit to work o Yes

Do you have any kind of outstanding loans / finance / credit card facilities to repay? &No o Yes

Do you have any kind of civil or cnmmal cases pending against you in any courts? o-No o Yes

What is the reason for your Job Searci.? /b / 7’)7/)]0 Ve éa'//7 p70/935/0m<7 a M pp/)’g’ayu@

How many jobs you have applied so far?

Moy

How many interview calls you have received so far? g

What is your talent? Describe in detail.

122 Dana nq/

MS
'/)'a ve ((;,7

affice, Iy feipersopr | st/

PCL Certificate

Gulf Experience l

High Academic Scores -

Mark Sheet

Worked 2+ yrs with employer

Fitness Certificate

Gulf / Intl Driving License

Post Graduate & Above Education

Promoted in Previous Job

IT Literacy

Arabic Proficiency

OnJob Training Certificates

Awards or Appreciation

IELTS Proficiency

Experience Verified

Bonus Score

+ Gulf Score I

+ Education Score

0

+ Experience Score

Based on documents verified by our HR Assistants the candidate has achieved total score points of

= Total Score

To Interview this candidate please contact Gulfjobseeker.com Office Phone No 04-3970978






Career Objective
To be a part of a team in a reputed firm where I could make my presence knownthrough thecontributions and working towards the betterment of the company taking it at least one stepahead from where itwas before my entry. 
Educational Qualification
· Master of Business Administration in Finance & Marketing 
· Bachelor of Commerce (B.Com) with Actuarial Management
· Diploma in Travel & Tourism management from International Air Transport Association (IATA)
· Short term course in Office Administration.
Work Experience:
Marketing Executive 
Duties and responsibilities:

· Attending Calls from clients , students, agents , etcand clarifying their queries on the     available course and its corresponding details
· Coordinating to arrange the database of the students interested in the graduation and   post-graduation courses. 
· Confers with customers and student by telephone in order to provide information about courses offered & thereby assist them to get admission. 
· Arranging meeting with students and customers with a brief presentation regarding the courses they are interested.
· Maintain the database of the students and schedule a follow up call based on the previous discussion.
· Coordinating and arranging the essential documents with the customers or students for the admission.
· Assist the customers or students for any admission related queries.
· Follow up calls for the fees repayment and update the manager regarding the status.
· Achieve the monthly target by ensuring more productivity.
Additional Credentials
Computer Skill:
· Well versed with Windows, Internet applications and excellent knowledge of Microsoft Office packages.

· Software skills in Oracle & Visual Basic.
Extra-CurricularActivities :

	
	1)Active participant in music and dance events in inter college level competitions.
2) Active participant in managing & arranging all sort of inter college activities.


Personal Skills
•
Effective interpersonal and communication skills

•
Highly self-motivated and energetic.

•
Confident and initiative in nature.

•
Quick responsiveness in action.

•
Willingness to learn.
Personal Information
Date of Birth   
:  5-06-1991
Sex 
: Female
Marital Status
: Single
Nationality                                 : Indian
Languages Known : English, Malayalam, Hindi, and Tamil.
Hobbies


: Reading, Travelling, Hearing Music, Dancing  
