
	
[image: image1.png]



Dubai, UAE, 

AREAS OF EXPERTISE

· ERP systems.
· Microsoft Suite.

· Profit & Loss.

· Cash management.

· Balance Sheet.
· Debt Recovery.

KEY SKILLS:
· Commercial awareness

· Recognition of Opportunity
· Information technology
AREA  OF  INTEREST  

· Finance.

· Accounts.

· Auditing.

STRENGTH

· Adaptability

· Punctuality

· Confidence

PERSONAL DETAILS

D.O.B          :   6th September 1990
Sex             :    male
Nationality  :   Indian
Visa Status  :    Visit Visa
Languages proficiency

English, Hindi, Tamil and Malayalam


	CV No: 106962
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686
CURRICULUM VITAE

CAREER OBJECTIVE

                  To achieve high carrier growth through a continuous learning process and keep myself dynamic, visionary and competitive with the changing scenario of the world.           
PERSONAL SKILLS

· Excellent knowledge on principles of accounting and finance.

· Focused personality.

· Ability to learn quickly.

· Application of analysis and problem solving skills.

· Good inter-personal relations and communication skills.

· A capable, result-oriented professional with ability to work independently, as well as, as a team member.

· Able to meet deadlines with ease and efficiency.

·  Result oriented.

PROFESSIONAL SKILLS

· Diploma In financial Accounting.

· Accounting Package. Tally ERP9, Peachtree, etc. 

· MS-Word, MS Excel, MS PowerPoints.OS 

ACADEMIC QUALIFICATIONS

POST GRADUATION

Master of Business Administration(2012-2014): Under Bharathiyar University India

UNDER Graduation
Bachelor of Business management (2008-2011): Dual Specialization in Commerce and Computer Application. Under Bharathiyar University INDIA with First Class (61%))
HIGHER SECONDARY:

Commerce (2006-2008):  under Kerala State Board INDIA .With First Class (72%).

S.S.L.C:

      Under Kerala State Board of INDIA with First Class (70%).

TECHNICAL QUALIFICATIONS
· N I C A   {National Institute of Computer Accountants}

· S I I T    {office secretary training course}

· Accounting Package. Tally ERP9,Peachtree,etc

· MS-Word, MS Excel, MS PowerPoint.

Professional Experience

· Fresher Specialized in Marketing

· Interested in Sales Optimization, Brand Development & Public Relation


PROFESSIONAL EXPERIENCE

I. Arts College.Vadakara

          (Under Kerala State Wakf Board)

Key Responsibilities; 
· Monthly management account preparation

· Production of profit and loss

· Preparation of the Accounts Pack for review

· Bank reconciliation, posting and balancing

· Weekly wages, petty cash and other journal posting

· Performed internal audits to improve dept results.
·  Finalization of Accounts.

·  Issue checks for accounts payable.

· Managed accounts payable, accounts receivable, and payroll departments.

· Valuation of company assets and liabilities

· Handling payroll of 80 employees.

· Assisted In carrying out Company’s internal Audit

· Preparation of staff attendance, maintaining leave records for the employees.

II. Royal Impex Export and Import .Bangalore
Accountant-2012 –2013(1 year)

      Job Responsibilities;
· Recording transactions in daily basis in Tally, maintaining books of accounts.

· Maintaining books of accounts, Bank Reconciliation Statement, Debtor, Creditor Reconciliation statement. 
· Responsible for the timely and accurate preparation and distribution of monthly, quarterly & annual internal financial statements and reports to management
· Accounting Trainee- 2011-2012

· Processing accounting records.

· Preparing account reconciliation.

· responsible for the analysis of receipts and payments, details of creditors and debtors

· financial management, taxation and law

· Final Accounts preparation and incomplete records, Vat and Tax computations, bookkeeping/invoice processing.
SPECIAL SKILLS

· Strong in MS Excel and other office applications

· Sound working knowledge of ERP systems

· database skills and working to tight schedules
DECLARATION

            I hereby declare that all the details furnished above are true to my best of Knowledge and belief.

References and supporting documents furnished upon request.
_1482131166

