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CAREER OBJECTIVE: 
To be a part of a dynamic & reputed team of professionals striving for excellence in delivering quality services and products; inspiring mutual growth and contributing creative solutions towards the achievement of organizational targets.
WORK SUMMARY:  
I posses a MBA (Finance) with four year of Professional experience in the field of Account’s. 
· Strong grip on financial and business analysis and have good business sense
· Self-motivated finance professional with achievement in budgetary control, cost reduction,

Controlling finance and reporting to the manager.

· Skilled in financial management, auditing, and financial accounting, and intercompany reconciliation.

· Well versed in computerized accounting software systems like MS-Office with advanced spreadsheet skills, Tally ERP, Quick Book and Peachtree.

· Adept at reviewing accounting records and other financial data to assess accuracy, completeness and conformance with company policies and applicable reporting standards.
WORK EXPERIENCE :  

Company Name
 

ENTERPRISES



 


       Warangal – India.

Designation   
    
:      Accountant.

Duration                       
:      June 2010 to December.2012.
RESPONSIBILITIES: 
· Manage vendor accounts, generate weekly on demand cheques.

· Manage financial departments with responsibility for Budgets, Forecasting, Payroll, Accounts Payable and Receivable.

· Verify Receipts, Payments, Vouchers, and post them in respective ledgers.

· Maintain petty cash to meet the daily office expenses efficiently with the help of computerized accounting

· Maintain Cash & Bank Books, and monitor accuracy and timely processing of payment transactions.

· Posting Journal entry and finally ledger account.

· Preparing trading, to know , Gross Profit and Loss Accounts.
· Preparing trail to know  Net profit and Loss Accounts.

· Preparing balance sheet. 

· Opening letter of credit.
· Maintaining Cash Books & Bank Books.

· post and maintain accounting documents in the database.
· Ensure compliance with accounting deadlines and prepare company accounts and tax returns for audit.
· Handling day to day Financial Accounting in an efficient way with the help of computerized accounting

· Preparing and payment of Salary statements to the employees.

· Coordinating with the Bank Manager’s for the Transactions of the company’s account.

· Finalization of Accounts Coordination with external auditors for the Preparation of Balance Sheet.
WORK EXPERIENCE :  

Company Name            : 
SUPER CONSTRUCTION COMPANY

 


  
Warangal – India.

Designation
    
: 
 Accountant.
Duration                    
: 
 March 2013 to October 2014
RESPONSIBILITIES: 

· Assist in the day-to-day running of the Accounts Office.

· Prepare budget and forecast for the management group
· Recording of expenses & Purchases and materials delivery.

· Perform accounts payable functions for construction expenses.
· Preparing and payment of Salary statements to the employees.
· Prepare and review budget, revenue, expense, payroll entries, invoice, and other accounting documents.

· Prepare Monthly and Year end reports.

· Compile and analyze financial information to prepare entries to accounts and work on tally accounting software.
· Prepare company accounts and tax returns for audit

· Resolve accounting discrepancies
EDUCATIONAL QUALIFICATION:

· Master of Business Administration (finance)

Kakatiya University-Andhra Pradesh, India

· Bachelor of Commerce (B.Com)

          Kakatiya University-Andhra Pradesh, India. 

TECHNICAL QUALIFICATION:-

· Diploma in English type Writing Lower & Higher (40-50.W.PM).
· Ms-Windows, Ms-Word, Ms-Excel.
· Specialized in Tally, Sage, Focus, Wings & Peachtree, QuickBooks Accounting Package.
· Oracle Application(finance)Version12i
· SAP FICO From Enrich Institute.
PERSONALDETAILS:
Date of Birth

: 25th-jul-1986
Nationality

: Indian.

Marital Status

: Single

Visa Status 

: Visit Visa                       

Languages Known
: English, Urdu, Hindi, and Telugu

I here by declare that statements mentioned above are true to best of my knowledge and belief.

