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Personal Summary
An ambitious, highly motivated and energetic sales professional with excellent marketing and business development skills. Experience of managing sales and merchandising with a proven ability to get results, generate revenue, improve service as well as reduce costs. Over 10 years’ experience of working in the U.S. and in India successfully identifying, developing and managing new business opportunities.
Academic Qualifications
Bachelor of Commerce. (B.Com.)
 Manav Bharti University, Solan, Himachal Pradesh, India
Diploma in Practical Accounts Writing
Institute of Accounts Developers, Hyderabad, India
	
	
	
	Professional Experience
	

	2008 – PRE
	
	
	

	Job Profile: SCIENTIFIC
	SALES SYNDICATE, HYDERABAD, INDIA
	

	Designation:
	
	
	

	
	Responsibilities:
	
	

	Job
	
	SALES EXECUTIVE
	

	
	
	Identifying key customers in the related industry to market specific products.
	

	
	
	
	

	
	
	Ability to carry on a business conversation with business owners and decision
	

	
	
	makers.
	
	

	
	
	Preparation of sales quotations and proposals for different requirements of the
	

	
	
	clients.
	
	

	
	
	Ensuring monthly sales targets and generating good number of customers.
	

	
	
	Acting as key account manager for regular orders of the clients and being a
	

	
	
	single point of contact.
	

	
	
	Ensuring timely delivery of products and services to the customers.
	

	
	
	Achievement of monthly, quarterly and annual sales targets by close monitoring
	

	
	
	of key numbers including new sales, references generation & cost of sales and
	


	
	
	prepare weekly sales reports.
	

	
	
	Receiving LPO’s from clients and make conforming sales orders
	

	
	
	Build orders as per the client’s requirement and send to ware house and inform
	

	
	
	the warehouse in charge about the order and delivery details.
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2001-2006 SHELL – DEPARTMENT STORE, CHICAGO, UNITED STATES OF AMERICA
Job Profile:  STORE IN CHARGE
Designation:
Job Responsibilities:
Awarded “Best Customer Service Award” in years 2001 and 2004 by Shell
	
	
	Daily operations including cash deposits and inventory control.
	

	
	
	
	

	
	
	Supervising day to day activities of a team of 4 staff.
	

	
	
	Driving operational efficiencies, raising customer service levels & cutting costs.
	

	
	
	Organizing work load, allocating tasks, tasking team on a daily basis.
	

	
	
	Managing team and individual performance, ensuring all administrative records
	

	
	
	are completed accurately.
	

	
	
	Ensure professionalism & high quality is continually maintained.
	

	
	
	Preparation of relevant reports and documents for managers, Opening and
	

	
	
	closing the store premises.
	

	
	
	Involved in the recruitment & interviewing of new staff, Training of new staff &
	

	
	
	identifying training requirements of existing staff, Ensuring compliance with all
	

	
	
	relevant health and safety guidelines.
	

	
	
	
	Additional Skills
	

	
	
	Tally Erp 9.0,
	
	

	
	
	
	
	

	
	
	Operating Systems,
	
	

	
	
	MS. Word, MS. Excel ,MS. Power Point , MS. Office, MS Outlook
	

	
	
	Good Typing Speed
	
	

	
	
	
	Personal Details
	

	
	
	
	
	

	
	
	
	
	

	
	
	Gender
	: Male
	

	
	
	Nationality
	: Indian
	

	
	
	Religion
	: Muslim
	

	
	
	Date of Birth
	: 06/04/1970
	

	
	
	Languages known
	: English, Hindi and Urdu
	


I hereby declare that the above furnished information is true to the best of my knowledge and belief.
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