Mohammad
Mohammad.17984@2freemail.com 
ACCOUNT EXECUTIVE
Career Objective 
A challenging position in a professional organization where I can enhance my skills and strengths in conjunction with company’s goals and objectives.

Education

· Master of Commerce (M.Com) from Avadh University,India (2014)

· Bachelor of Commerce from Lucknow University  India (2012)

· 10+2 from U.P. Board (2008)
· High School from U.P. Board (2006)
Professional Course

· Diploma in Tally ERP 9 from Tally Academy (2010)
· Diploma in Desktop Publishing System (DTP) from J.S. Computer (2008)
· Good typing skills English
Professional Experience
Agencies As a Account Executive from 5 Jan- 2013 to 10 November 2014
· To maintain all book of Accounts
· Day to Day Accounting
· Bank Reconciliation
· Balance sheet
· Branch Accounting
· Preparing P&L account
· Maintain vouchers
· Maintain All Types Tax VAT, SAT, Income Tax, TDS
S.N.Stationers Pvt Ltd Lko As a Account Executive from March2012 to December2013
Personal Skills
· Enthusiastic and self-motivated. 

· Quick learner and has the ability to quickly adjust to new situations. 

· Ability to work under pressure in a competitive environment. 

· Willingness to take immediate responsibility. 

· Excellent time management skills.
Technical Skills

· Operating Systems    
: 
Windows XP,vista,7,8.

· MS Office 
                
: 
2003, 2007,2010
· Tally



:
ERP9
Personal Details

· Date of Birth


:
05-Sep-1990

· Marital Status

:
Single 

· Nationality


:
Indian

· Languages Known

:
English, Hindi & Urdu.

· Hobbies


:
Making Friend surfing Net.
· Visa status


:
Visit visa 
· Nationality                             :           INDIAN (Lucknow)






