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Accounts,Finance & Auditing Professional
Abu Dhabi, U.A.E.


CAREER OBJECTIVE
To seek a challenging position in Finance/Accounts/Auditing with opportunity & growth that would best fit my qualification and develop further my talent & skills for continuous career development.

PROFILE  SUMMARY
· 22+ years experience in the field of Finance & Accounts and Auditing with reputed organizations.
· 10+ years of experience in UAE with different companies.
· Hold a First Class Bachelor Degree in Commerce (B. com) from Calicut University, India.

· Completed 3 Years C.A.  Article ship ofTheInstitute of Chartered Accountants of India and  also C.A.Final course attended inChennai, India.
· Proficient in Computerized Accounting&Completed Diploma in Computer Application&FinanceManagement. Well versed with using Various Accounting Software like Focus ERP system (web based), Peachtree, Tally, Quickbooks and similar Accounting Packages.Also expertise in Excel, MS Office , Internet and E mail.
· Expertise in Independently handling Accounts and Finance activities on a daily basis and  closing of books of accounts up to Finalization in line with applicable International Accounting    Standards(IAS)& experience in doing independently Internal and statutory audits as per I.F.R.S.
· Expertise in making Management Reports (MIS) like    Income Statement, Cash flow, Balance Sheet, Costing, Budget and Variance analysis and Ratio Analysis.

· Proven expertise in handling Receivables and Payables, their timely collection /payments, maintaining client relationship and also possess Administrative skills. Experience in handlingL.C., Logistics and Customs Documentation, Inventory Control. 

· Vast experience inInternal&External Auditing in different types of companies like Trading, Manufacturing, Service , Hospitality, construction as per International Financial Reporting Standards.

· Possess comprehensive problem solving abilities, analytical, time management,and excellent verbal & written communication skills. 

STRENGTHS
	· Financial Accounting & Account Reconciliations.
	· Extensive Experience in Different Organisations 

	· Follow-up onA/R and Timely payments to A/P
	· Excellent numerical and analytical skills

	· MIS Reporting and Fund Management. 
	· Financial Planning, Cost Accounting&Auditing.


EMPLOYMENT HISTORY
	1. Woods Auditing Office L.L.C; Abu Dhabi(International Affiliation-McMillan Woods UK) 
· Position: Audit Supervisor:) (SEP2011 to Till Date.)

The company is “ A Grade” Auditors with International Affiliation  with Mc MILLAN Woods U.K.  and  Registered &Approved Auditors in U.A.E. Having branches in Abu Dhabi, Dubai & Sharjah , Ajman and Rasalkhaima  as Financial Auditors and Management Accountants.
· Key Responsibilities:

a. Supervise Audit Team, making Audit Program, a detailed analysis of financial transactions, Verification of books and vouchers, Internal Control checks, checking the adequacy of Cash Management & Inventory Control system; Fraud Detection and submit Audit Report as per IFRS Requirements, Contracting Accounts. Experience in keeping Accounts in various types of entities such as  contracting, Manufacturing, Trading and service Industry. Doing Internal audit and giving reports for internal control and management information, reports and suggestion for improvement.

· b. Supervision of General Accounting Services-Monthly reviews of General Accounting and Reporting to Management the operational results and the area to be improved. 

· c. Project financial services including drawing up financial policies, Preparation of Feasibility Studies and follow up for credit facilities with Banks and Financial Institutions.


	2. Yonder ME, FZCO (Multinational Free zone Company, Dubai) - Dubai Airport Free Zone 
· Position: Chief Accounts Officer (Dubai Office)(SEP2010 to Aug2011)
A Satellite communication company engaged in providing   Mobile Broadband Internet connectivity in Flights, ships in the MENA Region with partnership with    M/s:   Via Sat Inc, USA. 

· Key Responsibilities:

   1.The initial formation work of the company in Dubai Airport Free Zone, Submission of  various documents to register the company in the 
Free Zone ,Supervise the Office Interior works , Liaison with DAFZA as PRO for the application of new employee visas and General  office 
administration.

· 2.Keeping Books of accounts, preparing monthly reports like Budget Estimates, Cash Flow and Statement of Capital Expenditure to Board, Liaison with Branch Office in Athens, Internal and External Auditors, and Finalization of accounts at year end with the consolidation of all the accounts at the head office level.

	3. Global Telecom Services Company (Dubai Airport Free Zone, Dubai)   
POSITION:  Finance Manager:  (OCT2004 – AUG 2010)
A Leading International Satellite Internet and Telecom   provider in the MENA Region (Hardware and Service) and having 2 Teleports in Greece and Jeddah. The company is a leading provider of High-speed internet /VoIP connectivity using the new technology of I direct and Link star in the Region and having  Bandwidth space   with different Satellites like Intelsat -901, Intelsat -1002, NSS-6, ABS, W-6, IS-15 , Arab sat etc. The company had an annual   Turnover of more than 10 Million USD and having a client base spread over Europe, Saudi Arabia, Afghanistan, Iraq, Libya, Yemen Egypt, other North African countries.
· Key Responsibilities:

A complete Independent charge of Accounts and Finance Department of the company and my duties includes:

1. Independently handling the day to day accounting from voucher entry to Finalization of accounts.
(Page-2)


	Preparing Budget forecast for Sales Revenue, Collection of debtors, other Income and Expenses and making periodical MIS Reports like Cash flow, Fund Flow, Income statement, Balance Sheet, Inventory.

2. Costing of the products and Services with Break-even analysis, Unit Costing,   profitability analysis in different sales volumes and variance analysis   with Actual & Budget.

3. Working capital Management, control on Debtors and Inventories, tracking of Debtors, Receivables and payables management. 

4. Finalization of accounts independently and making Financial Reports at the year end and liaison with companies Internal and external Auditors.

5. Liaison with Banks for day to day transactions, Bank guarantees, negotiate for short term finance, Submission of Export L.C. Documents as per L.C. Terms etc.

6. P.R.O. For the company with Dubai Airport Free Zone Authority for lease, license renewal, Employment visas, cancellation as well as new visit visas. 

7. Submission of Documents for getting certified C.I. And C.O.O. From Dubai Chamber of commerce for exporting Hardware. Submit documents   for Dubai Customs and Freight forwarder for export Goods. 

8. Overall administration of the office with correspondence with various agencies, issues circular to staff, maintaining their personal employment and leave records, preparation of salary, end of service. 

9.Develop and review and interpret accounting records, financial statements and other financial reports


	· 4. RAJGOPAL TEXTILE MILLS LTD (Large Textile Mill chain owned  by VED GROUP-   India)
POSITION: Accounts Officer(JULY 2001 –SEP 2004)
A leading Textile manufacturing unit having 6 different companies employing more than 750 employees. Manufacture of export quality polyester and cotton yarns using highly sophisticated spinning machines.

· Key Responsibilities:

· 1. Independently supervising the day to day accounts using customized accounting package, consolidate Branch accounts at H.O. Level, Independently doing finalization of accounts at the year end and making financial reports Profit and Loss account and Balance Sheet as per companies act.

· 2. Preparation of monthly Budget, cash flow, Fund flow, Debtors, Creditors statements and other MIS Reports.

· 3.  Costing of each product mix, breakeven analysis, Variance analysis and Profitability analysis.

· 4. Doing Internal Auditing in Group companies, making   a system of internal control and internal check suitable for the company so that each person’s work automatically checked by another employee in a routine process.

· 5. Working capital management, control over Inventory, Cash and Debtors, assessment of working capital requirement in different seasons and negotiate with the bank for enhancement of working capital facility. Also Preparation of MSOD statements to bank for calculating the eligible working capital finance.

· 6. Preparation of Project Reports, Feasibility study for   new capital expenditure.

· 7. Liaison with Auditors, Bank, Lawyers, Company Secretary, and other Government Departments.

	5.KRISHNA INN (3 STAR HOTEL promoted by West Fort Hospital Group– India)
· POSITION: ACCOUNTANT  (OCT 1999 –JUNE 2001)
· Key Responsibilities:
Credit control, Receivables and Payables management, the finalization of hotel accounts, preparation of Management Information Reports, Food& Beverages Costing, payroll accounting etc.

	6. TRICOTT MILLS LTD (Leading Textile Mill –Damodar son Group –Mumbai-India) 

POSITION:   ACCOUNTANT (JUNE 1994 –SEP-1999)
Leading Textile Mill employs more than 500 employees working in 3 Shifts.

· Key Responsibilities:
1. Independently supervising the day to day accounts, independently doing finalization of accounts at the year    end and making financial reports Profit and Loss account and Balance Sheet as per companies act.

2. Preparation of monthly Budget, cash flow, Fund flow, Debtors, Creditors statements and other MIS Reports.

3. Costing of each product mix, breakeven analysis, Variance analysis and Profitability analysis.

4. Working capital management, control over Inventory, Cash and Debtors, assessment of working capital requirement in different periods. Negotiation with bank for enhancement of working capital facility.

5. Preparation of Project Reports, Feasibility study for a new capital expenditure.

6. Liaison with Auditors, Bank, Lawyers, Company Secretary, and other Government Departments.

	· 7. POPULAR VEHICLES & SERVICES LTD-COCHIN (India’s No:1 Maruti Car Dealer-Cochin –India)
POSITION:   ACCOUNTANT (H.O.)( NOV 1992 –JUNE 1994)
· No: 1 Vehicle Dealer (Sales & Service) for Maruthi Suzuki Cars, DCM Toyota Trucks, Bajaj Two wheeler having12 Branches all over India. Key Responsibilities:
1. Consolidation and finalization of different Branch Accounts at H.O. Level, day today supervision of accounting system in a LAN environment, Credit control, Inventory management, negotiation with banks for Short term finance. 


	· 8. K.P.GOVINDAMENON & SONS  (Whole sale Dealer for TATA’S KANNAN DEVAN TEA- Kottayam -India)                                    

POSITION:   ACCOUNTANT (OCT 1990 –OCT 1992)
· Key Responsibilities:

Day to day supervision of Trading companies accounts, Collection of Receivables, finalization of accounts.


Educational Qualifications
1. Matriculation passed with 70% marks in 1992

2. Bachelor Of Commerce (B.COM) passed with First Class at 1987-Calicut University.

3. C. A. Final Course completed.

4. Passed Computer Application and Techniques-Model Engineering College-Cochin.

5. Completed Post Graduate Diploma in Financial Management-Pondicherry University
