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	CAREER OBJECTIVE


A growth oriented opportunity in a progressive company where my Knowledge, Skills, Experience and Education can effectively utilized for its growth while enhancing myself in the process.

	QUALITIES


Hardworking, Creative, Independent, Self-driven, Fast learner, Flexible, Team leader/player, God fearing.
	APPLYING FOR


    › Accounting staff / Junior Accountant / Account’s Assistant
	SKILLS AND ABILITIES


› Systems Application Product (SAP) user / MS Office literate
› Strong work ethic, Enthusiastic, Self-motivated, & Team player who also work independently
› Excellent in verbal and written communication, fluent in English language

› Able to work under pressure and independently

› Excellent in technical and logical knowledge
	WORK EXPERIENCE


Junior Accountant




Landbank of the Philippines

COA Bldg. No. 3, COA Compound Commonwealth Ave., Quezon City

Philippines
Job Description
· Maintains financial records for subsidiary companies by analyzing balance sheets and general ledger accounts.
· Provides financial information by maintaining and reconciling accounts; preparing reports.
· Reconciles general and subsidiary bank accounts by gathering and balancing information.

· Provides financial status information by preparing special reports; completing special projects.

· Corrects errors by posting adjusting journal entries.

· Maintains general ledger accounts by reconciling accounts receivable detail and control accounts; adjusting entries for amortizations prepaids; analyzing and reconciling retain age and accounts payable ledgers; preparing fixed asset depreciation and accruals.

· Secures financial information by completing database backups; keeping information confidential.

· Maintains accounting controls by following policies and procedures; complying with federal, state, and local financial legal requirements.

· Updates job knowledge by participating in educational opportunities; reading professional publications.

· Accomplishes accounting and organization mission by completing related results as needed.

	EDUCATIONAL BACKGROUND


Bachelor’s degree
Bachelor of Science major in Banking and Finance 
New Era University (NEU), Philippines

Graduated: March 2014
PROFESSIONAL BODIES / CERTIFICATE
SYSTEMS APPLICATIONS PROGRAM (SAP)


Achievement Date: March 2014

	PERSONAL DATA


Nationality:

Filipino

Date of birth:

May 28, 1993
Civil status:

Single
Gender:


Female
Religion:

Christian
Visa Status:

Tourist visa

	HOBBIES AND OTHER INTEREST


› Playing music instrument
› Playing volleyball 

Curriculum Vitae
2

