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PERSONAL SUMMARY
Well organized, highly committed and self-motivated individual holding ACCA with invaluable experience of 3.8 years in financial accounting and reporting covering a variety of industries.
PRACTICAL EXPERIENCE

Senior Accountant cum Auditor
Kausar Fecto & Co. Chartered Accountants (Feb 2011 – Oct 2014)

Joined this firm as Assistant Accountant; promoted to Accountant, Sr. Accountant and then Sr. Accountant cum Auditor. Major responsibilities were:

· Responsible for day to day operations of the finance team.

· Maintain chart of accounts on SAP (B1), Tally, Peach Tree, QuickBooks & other software.

· Prepare financial statements on quarterly basis.

· Prepare aging report for vender/customer, bank position & other reports required by manager.

· Prepare monthly payroll by accounting for overtime, deduction, commission & allowances.

· Maintain accounting records and other accounting functions.

· Keep track of payment approvals and general ledger posting control documents.

· Maintain fixed asset register and prepare capital & revenue expenditure summary.

· Establish and maintain appropriate internal control safeguards.

· Coordinate with external auditors in all aspects specifically for inventory audits, cash audits and statuary audits.

Special Assignments

· Audited the financials after implementation of SAP B1.
· Supervised implementation of computerized accounting software. 

· Performed quarterly internal audit of a private limited company.

· Established internal control functions for newly established companies.

· Supervised several assignments like stock audits, non-current asset tagging.
· Responded to the queries and cases opened by regulatory bodies.
· Prepared provident fund accounts.
KEY PERFORMANCE INDICATORS

Proficient with various financial accounting tasks, concepts and way of working, including: 

· SAP (B1), Tally, Quickbook, Peachtree.

· Corporate Reporting (IAS & IFRS)

· Report Writing Skills

· MS Excel (Prof.), MS Word (Prof.)

QUALIFICATIONS
· ACCA– Association of Chartered Certified Accountant (June 2013)
Majors (Advanced Financial Management, Financial Reporting, Advanced Audit and Assurance)

· M.Com. (Finance) – University of Karachi (June 2012)
Project: Feasibility Report of a Restaurant
· B.Sc. (Hon.) Applied Accounting – Oxford Brooks University (June 2014)
Thesis: Business & Financial Performance Analysis of Pakistan State Oil & Attock Petroleum.
· B.Com. (Auditing) – University of Karachi (December 2008). 

