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Career Objective

To be part of a reputed organization involved in the financial matters, services and sales, wherein I may contribute the process with my abilities and also enhance my skills further by learning from a challenging work environment.

Qualification

Master of Commerce (M.Com), B.A.M College, Thuruthicadu / M .G University, Kottayam (2007 - 2009)

Achieved: 75% Marks

Specialization: Finance

Bachelor of Commerce (B.Com), S.B college, Changanacherry / M.G University, Kottayam (2004-2007)

Achieved: 72% Marks
Post Graduate Diploma in Business Administration (PGDBA), Pondicherry Central University - Directors of Distance Education - 2010
PROFESSIONAL SUMMARY
A Dedicated and young enthusiastic professional with 5 years of experience in the field of accounts and finance, where 3.5 years in UAE, in managing accounts receivables, payables, GL, financial reporting and controlling and having UAE driving license
Current Employer
Reputed Firm, Dubai, UAE
Designation: Senior Officer - Accounts

Duration:  May 2011 – Till date

Experience: 3.5 years
Responsibilities
·  Intercompany adjustments, JV’s, Bank Reco, Credit note, Debit note, Scrutiny of GL accounts, Generating Payment/Receipt vouchers, passing provisions for month end closing, MIS reports etc

· Managing and overseeing generation of Original/Proforma invoices for the clients on daily basis and Payment follow ups and accounting. Analysis of local sales and its accounting.

· Managing and overseeing the accurate and timely processing of invoices/bills from various suppliers and payment process until cheque preparation. 
·  Creditor’s reconciliation with their statements and responding to various vendor payment queries & resolving discrepancies as per agreed terms and conditions. 

· Composing effective accounting and ad-hoc reports summarizing accounting data for management, supply chain, tariff and other departments. 

· Consistently and ensuring accuracy in calculating overriding commissions, incentives, early bird offers & discounts, interest proportions etc.
· Vetting and analysis of contracts from suppliers, Collecting quotations, processing, placing orders through local purchase orders.
· Finalization of Accounts, managing various general ledgers and coordinate with auditors for both internal and external during the time of audit.

Previous Employer
Outsource Partners International (KPMG), Infopark,  India
Outsource Partners International (OPI), is a multinational company with headquarters in New York and Los Angeles. It is a leading professional service firm that is dedicated to finance and accounting outsourcing, analytics and consulting and advisory services. The company was established in 2002 through the merger of a big four accounting firm's (KPMG) Business Process Outsourcing division and itAccounts.  
Duration:  September 2009 – April 2011
Designation: Associate - Accounts and Tax
Major Client: KPMG LLP

Responsibilities:
· Preparation of Journal Vouchers and posting them in ledgers
· Inter-Company reconciliation & analysis of various expenses

· Handle and update the cash flow report on daily basis
· Preparation of Notes & Schedules supporting the financial statements.
· Vouching and verification of Books of accounts.
· Preparation of Final Statements such as Trial Balance, P&L account & Balance Sheet.
· Compute taxes owed or overpaid, and complete entries on forms, following tax form instructions and tax tables.
Personal Competencies
· Excellent Communication Skills

· Work effectively with diverse groups of people

· Fast learner, adapt well to changes and pressure in workplace

Computer Knowledge
Operating Systems: Windows, Linux

Office Productivity: MS Office, Tally, Columbus (Travel Industry), GORS, Peachtree.
Personal Profile

Date of Birth

  : 18th July 1986
Marital Status
  : Married
Nationality

  : Indian
Languages

  : English, Hindi, Malayalam

Hobbies

  : Traveling, Chess
References

Will be provided upon request
Declaration

I do hereby declare that all the above mentioned information is true to the best of my knowledge and belief.[image: image3.png]



