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PERSONAL DETAILS.

LANGUEAGE           FLUENT ENGLISH
CAREER OBJECTIVE.
Work in a challenging and stimulating environment where my potential can be utilized to the maximum. Also to work in a competitive society where through interaction I can meet new challenges, learn new things and feel accepted.
                     ACADEMIC QUALIFICATION

JUNE 2006 TILL AUGUST 2010.

Attained  Bachelor of Art Degree from Makerere University in Kampala, Uganda.

.COMPUTER LITERACY
Institute of computer science Makerere University. Introduction To computer and computer system, Microsoft Word, Microsoft power point, Microsoft Excel, Microsoft Database (Access), Internet and Emails. Computer literacy and Operating system.   Work Experience
 Designation. Archive clerk.
Organization Almarai Emirates, Duration 2013 up to date.

          Duties and responsibility.

• In charge of the main distribution of company products in the deport that’s is including fresh milk,fresh laban,juices,and making sure that’s they are kept in order of production .
• Checking the stock from the salesmen vans after sales and reconciliation and making sure all the expired company product are not taken back to the market but disposed at the right place.
• Monitering suppliers compliance with purchace order and resolving all the problems that may arise from the supplies and the comapany. .

•Follow up the distribution of the stock inside the deport making sure all the company products are kept well and at the right tempreature especialy fresh milk and juice .

•Updating on the current products prices in the company system and also updating of the sales men as they go to the market, showing the new sales men how to use HTT in the market.
•Reporting to my supervisor on the day to day activities in the deport and also ensuring the saftey of all staff working under me.
•Making sure that all the days invoices and paper work is done and all are correct and matching and then submitting them to that account department.

•Making sure that all the company products are in proper place and keep all the recods of everthing that order from outside.

•Protecting the company againg unfair trade practices and unfair price inceases .

•Ensuring that all purchsed products  for the company are brought and are in correct as per the order .

•Replying all Emails sent to me and also updating myself with the current markert  prices 
•compling all customers complains from sales men and submitting them all to my supervisor for clarification.

 Team Leader  Dubai international Airport Emirates group(Tansgurd group)
•Distribution of the company staff around the airport where there is shortage of staff.
•Making sure all the staff have have personal protecting cloths in the working area.
•Colleting all the staff complains and taking them to my supervisor. 
• Making sure that all staff are on duty at the right time and the right place. 
• Assisting of the new staff to go to their assigned location at the airport.
•Making sure that all the staff observe the airport rules and regulation. 
•Making sure that all the staff have airside pass as the leave the accommodation premises
•Teaming up with Dnata , Emirates and Airport staff to ensure all staff safety at their working area through teaching and refreshers training. 
                   SPECIAL SKILLS AND ABILITY.
•High self motivation and self displine.

•Ability to influence and negotiate with strong leadership skills.

•Ability to establish and maintain good working relationships with the entire management •Good interpersonal and communication skills.

•love working with a team and with minimum supervision.

•Ability to meet the deadline and proper time management.

•Readiness and ability to quickly learn new skills.
• Computer literate the ability to word processing programs  at a highly proficient level. 
• I have the ability to work for longer hours, strong team player of high integrity,

• A smart decision maker on the right time whenever needed.

• Leave with different people and adapt to different changes very easily. 

DECLARATION 

I hereby certify the facts mentioned in this resume are true and complete to the best of my knowledge. .
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