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Seeking a Challenging Position in Administration Sector

A peak performer offering verifiable experience in the field of Logistics Management. A result oriented team maker possessing outstanding leadership, communication and organizational skills. Proficient to work and perform under high pressure situations and for meeting deadlines under diverse environments.

· Proven record of implementing specified projects to contribute to organizational profitability. 

· Thorough operational knowledge of logistics Management.

Professional Experience

APEX KIDNEY CARE PVT. LTD

MUMBAI, INDIA

Manager - Supply Chain & Logistics (0ct 2013 – Apr 2014)

Responsibilities:

· Managing inventory, receipting and movements of stock at the end of each month.
· Monitoring Stock levels.
· Working closely with suppliers and customers to improve operations and reduce cost.
· Ensuring the personal safety and safe working environment of Staff.
· Planning delivery timetables.
ALMADA LOGISTICS SERVICES CO.

AL-FINTAS, KUWAIT
Operations Supervisor - Site Office Head (Mar 2004 – Sep 2012)

Responsibilities:

· Head of the site office with a special emphasis on self-discipline among the truck staff’s of Arifjan, Kuwait Naval Base, Kuwait Ministry of Defense, Ali Al Salem Air Base and Kuwait Commercial Air Base.
· Responsible for identifying & awarding sub-contract with IAP for the US Army.

· Co-ordination with Head office for various HR issues which includes payroll, civil id’s licenses renewal’s etc.,

· Transport management with effective control on the staff’s/vehicles to avoid any loss to the company.

· Responsible for all the administrative and operational activities required to run the Contract smoothly. 
· Handle the reconciliation with IAPWWS
· on badges renewal
· asset break downs 

· driver injuries and their DBA

· Effective control on the monthly contractor Billing /Defense Base Act insurance etc

· Providing training on safety and yard rules for the Drivers. 

· Providing with MIS required by the Management.
Achievements:

Developed inter personal skills among the staff leading to low attrition rate & employee satisfaction.

NUCLEUS NETSOFT & GIS (I) Ltd.
Mumbai, INDIA 
Technical Trainer & Implementer (Mar 2001 – Feb 2004)

Responsibilities:

· Technical Trainer and Implementer

· ECM (Enterprise Content Management) using Legato’s Application Extender, Web Extender and Alchemy. 

· Document and Data Capturing Software such as Kofax Ascent Capture 5.51.
· VRS (Virtual Rescan) is a document imaging software, which tackles all the problems related to Imaging
· Quality control of Computer Operators.

· Product Testing and Demonstration.

· Scanning, indexing and data/document storage and retrieval from database using ECM
Achievements:

This experience has taught me teamwork, a quality that I lacked, until I realized that to complete a successful deal, there should be perfect co-ordination and dedication, between all the other team players. 

Professional Qualification

B. Sc (Math’s), University of Mumbai, India (2000)

Diploma in Computer Applications (DCA)
Personal Particulars

Date of Birth:

27th May 1978
Nationality:

Indian

Marital Status:
Married
Religion:

Hindu

Languages Known: 
English, Hindi, Tamil, Malayalam, and Marathi
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