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CV No: 98016
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686
Profile                               ▼
A Talented, self-motivated, hardworking and enthusiastic person with more than 1 year working experience in private sector, possessing excellent MS office & IT skills, QuickBooks accounting application and able to work in challenging environment. At present, looking for position in Accounts department where opportunities to grow professionally and personally are sufficient and where I can utilize my skills and talent. 

Academics
▼

	2010-2014

2008 – 2010


	B.Com (HONS)

Hailey College of Commerce, The Punjab University

(3.94 CGPA)

I.Com 

Board of Intermediate & Secondary Education Lahore, Pakistan

(A GRADE)



	2006-2008

 2012


	Matric (Computer Science)

Board of Intermediate & Secondary Education Lahore, Pakistan

(A GRADE)

English language course from Steps institution Pakistan




Work Experience
▼

Accounting Assistant                                                                        (June 2013 to October 2014)           

Hospital is a 70 bed hospital providing health care services to its patients. Based on the concept of providing full healthcare services under one roof, this modern diagnostic center offers outpatient services in most major medical and surgical disciplines, as well as dentistry and family practice. These are complemented by a wide array of ancillary services which include physiotherapy, radiology and clinical laboratory.

My roles at Memorial Hospital as an Accounting Assistant were as follows:-
· Cash management

· Cash book preparation

· Preparing Bank & cash reconciliation statements
· Accruals and prepayments
· Preparing sales tax invoices

· Preparing Vouchers on daily basis
· Journalizing petty expenses

· Setting up new customers vendors in QuickBooks software
· Maintaining cheque registers;

· Interaction with  vendor to resolve queries

Marketing Executive                                                                                                                      (July 2012)                                   
UCMAS Educational Group Pakistan
Universal Concept of Mental Arithmetic System (UCMAS) is a modern representation of the ancient art of mental math. A premier Malaysian institution recognized worldwide, UCMAS sets the parameters in whole brain development using the mental arithmetic training. This concept first originated in China and has now been adapted into a unique program that helps to stimulate children's brain activity. Founded by Dr. Dino Wong in October 1993,

I have engaged in three months nationwide marketing campaign of UCMAS Pakistan and my roles as Marketing Team Member were as follows:- 
· Development of marketing ideas

· Presentation of ideas

· Public interaction

· Convincing people
Trainee                                                                                                                                         (September 2014)                    

Millat Tractor Limited
Millat Tractors Limited (MTL) was established in 1964 to introduce and market Massey Ferguson (MF) Tractors in Pakistan. An assembly plant was set up in 1967 to assemble tractors imported in semi-knocked down (SKD) condition. 

I have done one and a half month Traineeship in finance department at Millat Tractor Limited. Within the finance department, I worked in imports section, vendor section and supplier section where I deeply observed the cycle of import and purchases.
I practically observed the movement of sales tax invoice, payment advice, letter of credit, bill of lading, bill of entry and insurance certificate.

Computer Skills
▼
Office Applications

I can proficiently operate Microsoft Office Application i.e.

· Word

·  Power Point

· Excel
Software Applications

I can operate
· Quick books
· Peachtree

I am also proficient in internet searching concerns.
Awards & Achievements
▼
· Silver medalist of Hailey College of Commerce

· Punjab University Merit scholarship holder

· First position holder in intermediate at college level
· Punjab government merit based Youth Laptop holder
Languages
▼
· English

· Urdu
Interest/Hobbies
▼

· Music

· Internet surfing

· Computer games

· Chess

· Badminton

Personal details
▼

Gender:             Male

Date of Birth:    30th Dec, 1991

Marital status:   Single

Religion:           Islam

Nationality:       Pakistani


Visa status:       Tourist Visa

Availability:     Immediately

References
▼
Available upon request
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