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ACCA,ACIS. (currently in UAE on visit visa)
Current Designation   : Financial Accountant.

Last Designations        : Trainee Senior Management, Audit Trainee & Accounts Executive. 

Current Organization : National Refinery Limited.

Last Organization        : Deloitte Chartered Accountants.

Total Experience         : 5 years. 

Qualifications               : ACCA, CAT, ACIS, B.COM


OBJECTIVE:


To seek a career in a progressive organization, providing an ethical and professional working environment in finance and accounts, offering a challenging, demanding and diverse nature of job, where I can exercise my abilities, learn new skills and contribute towards the success and betterment of the organization.

                    FIELD OF INTEREST:Accounting & Finance/ Audit/Tax.



PROFESSIONAL QUALIFICATIONS



2010     ACCA (UK)   – Associate Chartered Certified Accountant.

2013     AICS– Associate of Institute of Corporate Secretaries of Pakistan.



2008
CAT  (UK)   – Certified Accounting Technician.

2014     CFA – Currently preparing for level I of CFA in December 2014.

ACADEMIC QUALIFICATIONS

2014   Masters in Economics   – University of Karachi (in process)
2011   Bachelor in commerce – University of Karachi.



CORE COMPETENCIES:



* Financial Accounting & Reporting.                                   * Risk Management & Internal Controls.                                               

* Financial Analysis.

       * SOP’s& Policies and Manual 




* Cash Flow Forecasting.

                            * Familiarity with SAP.                                        


* Cash Management.



              * Internal& External Reporting.


EXPERIENCE                    


Company       :  NATIONAL REFINERY LIMITED 

Designation  :  Financial Accountant (December’ 12 to date)

       Reporting      :  Manager Accounts. 

Brief Account of National Refinery Limited:

NRL is engaged in the manufacturing, production and sale of large range of petroleum products. The refinery complex of the Company comprises of three refineries, consisting of two lube refineries and one fuel refinery. First Lube Refinery commissioned in 1966 with designed capacity of 539,700 tons per annum of crude processing and 76,200 tones per annum of Lube Base Oils. Second Lube Refinery commissioned in 1985 with designed capacity of 100,000 tons per annum of Lube Base Oils.

 The Fuel Refinery commissioned in 1977 with designed capacity of 1,500,800 tons per annum of crude processing and after revamp the designed capacity comes to 2,170,800 tons per annum of crude processing. The BTX unit was commissioned in 1985 with design capacity of 25,000 tons per annum of BTX. NRL enjoys a competitive edge, as it is the only refinery producing LBO in Pakistan.

Responsibilities:

· Assist in corporate reporting process by making monthly, quarterlying and annuall journal entries to close affected accounts.

· Prepare vertical and horizental income statement & balance sheet.
· Perform financial analysis of company.
· Perform amortization of prepayments and advances to parties and employees.
· Performing bank reconciliation for final accounts.
· Perform provision accounting of various payments according to Financial Reporting Standards.
· Prepare variance analysis and supported schedules of affected accounts.

· Preparation of monthly, quarterly and annual schedules pertaining to utilities, advances, prepayments, accruals, FEDs, sales & withholding tax.

· Reconciliation of monthly, quarterly and annual schedules to GL accounts.
· Ensure activities posted to both cash and GL accounts are reviewed and reconciled in a timely manner.
· Verify and make payments pertaining to contracts, medical and utilities areas of the payment section of the accounts department. 
· Verify budgets assigned for extra-ordinary capital expenditures before processing  payments.
· Responsible for the verification of cash transactions.
· Ensure proper cost centers are assigned to each expense according to the cost center hierarchy.

· Good Familiarity with SAP ECC-6 & SAP 4.6 (system application & procedures)

· Acting as a power user of SAP ECC-6 of FI modules (Ledger, A/P,A/R, Fixed Assets, cash management)

· Liaise & respond to audit quarries in a timely manner.

· Liaise with vendors and resolve their queries.



Company     : NATIONAL REFINERY LIMITED 

Designation: Trainee Senior Management (December’ 11- December 2012)

       Reporting    : Assistant Accounts Manager.

Responsibilities
· Verify payments made to the suppliers and manufacturers either through agreements or one time contracts.
· Posting journal vouchers, advance payments and invoices through SAP system.
· Calculate and deduct the income tax and sales tax according to Income tax and Sales tax rules and regulations.
· Monthly preparation of Sales tax return.



Company     : Mohammed Yousuf Adil Saleem & Co Chartered Accountants.(Deloitte Pakistan)


Designation: Audit Trainee (April 11-December 2011)

       Reporting    : Assistant Manager.

Brief Account of Deloitte International:

Deloitte Touché Tohmatsu is one of the leading professional services firms in offering a comprehensive range of services, including:

· Audit

· Consultancy

· Financial Advisory

· Tax

Client and Audit assignments
During my articleship period in Enterprise Risk services department of the Deloitte Pakistan I was assigned to Younus Textile Mills limited and carried out the diversified assignments as below.

· Treasury 

·  Payroll 

·  Inventory 

·  Fixed Assets 

·  HR policy review



Company     : SCOPE (NGO) 

Designation: Accounts Executive (Feb’10- March 2011)

       Reporting    : Accounts Manager.

Responsibilities
· Perform proper accounting treatment of foreign receipts according to the relevant projects.
· Verifying and recording payments & expenditures incurring on the various projects under process.

· Preparing monthly statement of foreign receipts & payments in project wise.

· Preparing bank reconciliation statement.

· Preparing cash book & relevant receipts & payments extracts.

· Maintaining Fixed Asset register of the organization.

· Performing financial analysis of the organization.

· Preparing monthly variance analysis of the key receipts and payments of the projects.

· Preparing monthly statement of Activities of the organization.

Training:

· Attended seminars and workshops on International Financial Reporting Standards and International Standards on Auditing organized by the Association of Chartered Certified Accountants.

· Attended in-house staff training on various International Financial Reporting Standards and associated audit implications at Deloitte Pakistan.

· Attended training programs conducted by Accounts and Finance experts belonging to diversified accounts and finance back ground at National Refinery Limited. 

COMPUTER SKILLS:

· Well familiar & user of SAP system at National Refinery Ltd.

· Good understanding of Tally, Quick book & Peachtree accounting software.

· User of bespoke accounting software at SCOPE.

· Fully conversant with Microsoft Family, specifically Word, Excel, Power Point and Access.

· Coordination with the Information Risk Management department’s team for their assessment of the IT risks associated with the system at office.

EXTRA CURRICULAR ACTIVITIES:

· Watching movies, surfing on net, playing and watching cricket.




INTERPERSONAL AND IT SKILLS

· Ability to work on any assignment.

· Possessing excellent communication skills.

· Works with patience and remains focused under pressure.

· Works well with statistics and complex data.

· Familiar with the SAP (system application and procedures).



PERSONAL INFORMATION

· Nationality:    Pakistani


Marital Status: Single

· Date of Birth: 01.01.1990


Language: English (Fluent), Urdu, and Sindhi.



REFERENCES

Available on request.

