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Looking for a challenging career in an organization where I can fully utilize my managerial skills that include program planning and community development responsibilities, in addition to financial skills by tackling challenges of limited resources to design high-quality, cost-effective and comprehensive service offerings. 
Education
Federal Public Service Commission of Pakistan
Central Superior Services (CSS) - October 2012
Qualified
SZABIST
Bachelors in Business Administration – June 2009

GPA: 2.71
Majors: Finance
Cadet College Larkana
Intermediate – June 2005
Grades: A’s (73%)

Cadet College Larkana
Matriculation – June 2003
Grades: A-1 (82%)

Professional Experience
Pakistan Beverages Limited (Pepsi Co.)
Assistant Manager, Finance: May 2013- August 2014 



· Ensuring that cash flows are adequate to allow business units to operate effectively;
· Forecasting cash payments and anticipating challenges arising from limited cash flow;
· Maintain banking relationships and negotiating loans and merchant services for business units;

· Preparing and presenting financial reports for meetings and investors;

· Working with executives and business heads to prepare budgets and track profit / loss 

· Banking money and cheques received and issuing receipts as requested or needed;

Baghban Engineering and Construction
Executive, Finance: November 2010 – May 2012
· Streamlined business processes and day-to-day activities
· Engaged in social media marketing and promotion
· Corresponded with suppliers and builders on upcoming projects
· Established a communication network with existing and potential customers 
Royal Group of Pharmaceuticals
Finance Executive: Aug 2009 – November 2010
· Preparation of bank statements and payments received for distribution to the Finance Administrator for lodgment preparation and posting of same to the Finance system. 

· Manual and system reconciliations of the three main bank accounts. 
· Performing periodic reconciliations of selected ledger accounts on a monthly or 

quarterly basis.
· Due diligence of Letters of credit as approved by the finance manager.

· Evaluation of the cash management cycle of the international transactions.

Standard Chartered Bank
Intern, Finance: June-July 2008 
· Looked into workings of basic accounting and financial procedures.
· Worked on the sorting and analysis of the bank’s debt policy 
· Inter-bank analysis of financial statements and policies. 
· Assisted in the streamlining of data management.
Volunteer Experience:
Manzil Education Organization – Karachi, Pakistan
Assistant Manager – Corporate Relations: July 2011 – present

· Working on marketing campaign for ‘Brighter Pakistan’
· Assisting in organizing events and fund raisers
· Designed promotional material and sponsorship proposals
· Establishing relationships with sponsors and partners
Skills:

· Financial Management and Analysis: Microsoft Excel 

· Drafting and reporting : Microsoft Word

· Presentation and Review : Microsoft PowerPoint
· Project Management skills
· Diverse cultural background and multi-lingual fluency

Major Projects and Reports:

· Analysis of Cement Industry – Analysis of Financial Statements
· Success of Micro financing Banks In Pakistan – Methods of Business Research
· Study on the working of the REITS in Pakistan – Financial Markets and Institutions
· Information Systems of KFC Pakistan – Management Information Systems
· Execution of One-day business on campus – Entrepreneurship

· Execution of One-day business at Sunday Bazaar – Retail Marketing
Extra-Curricular Activities:
· Member of Rotaract Club, Khairpur Mir’s, 2012

· Volunteered for fundraising campaign for flood victims, 2010

· Participated in the Corporate Finesse Seminar, 2009

· Attended ‘U Excel’ seminar organized by School of Leadership, 2009
· Volunteered for fundraising campaign for Earth Quake Victims, 2005

· Participated in Quiz Competition and secured 3rd Position, 2003

· Represented college at inter-collegiate bi-lingual declamation contest, Sadiq Public School, Bahawalpur, 2003
Achievements:
· Organized in-house concert, 2008

· Raised Sponsorships for the play ‘Chai Coffee’ and organized it at PACC, 2008

· House Captain of Jinnah House, Cadet College, 2004-2005

· Best appointment holder, 2004-2005

· Captain of college volleyball team, 2004

Personal Comment








“Winners never quit and quitters never win”


-Vince Lombardi
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Finance
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Date of Birth


18th September 1987





Marital Status


Single














Languages





English


Urdu


Sindhi


Saraiki


Punjabi
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