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CAREER OBJECTIVE

To make the finest use of my skills and evolving talent towards the optimal accomplishment organization’s objectives and to become a strategic aide in its sustainable growth and enduring success  

PERSONAL SKILLS

· Dynamic & result oriented individual with good communication skills, pleasant personality and discipline
· Confident, dedicated and self-motivated 

· Sincere , hardworking and  good team player
· Adaptable to a new environment
·       Problem analysis, use of judgment and ability to solve problems
      Efficiently
	Sl No.
	Name of examination
	Year of study
	Board/University

	1
	Master of Business Administration(MBA)
	2011 - 2013
	Bharathiar University, Coimbatore

	2
	Bachelor of  Commerce (B com)
	2007 - 2010
	M.G University, Kottayam

	3
	Plus Two
	2004 – 2006
	Board of Higher secondary Examination ,

Kerala

	4
	S.S.L.C
	2004
	Board of Public Examination ,

Kerala


EDUCATIONAL DETAILS
PERSONAL DETAILS
Date of Birth 



:        24.04.1989
Sex                                                :        Male

Marital Status 


:        Single
Languages known


:        English, Malayalam (Read, Write, Speak)

                                                               Tamil (Speak)
EXPERIENCE 
	NAME OF THE PERSON/ORGANISATION
	NATURE OF THE ORGANISATION
	DESIGNATION
	DURATION

	Reputed Company
	TAX CONSULTANT
	ACCOUNTS ASSISTANT
	OCT-10  TO JULY-11

	NORTH SHORE FOODS(P)LTD
	ICE CREAM MANU FACTURING
	ACCOUNTS ASSISTANT
	SEPT-13 TO NOV-14


JOB RESPONSIBILITIES
· Entry of invoices and cash receipts and matching with the corresponding invoice.
· Preparing daily reports regarding payables & receivables.

· Preparation & verification of day book, ledger accounts, bank deposit statements.

· Preparing bank reconciliation daily.
· Muster roll keeping, Payroll management, Purchase management.
· Preparing monthly intercompany reconciliation, quarterly supplier reconciliation.
· Credit controlling and ageing analysis of a/c receivable & payable.

· Major statutory works -Returns (TDS, SERVICE TAX), Provident fund (PF).
COMPUTER PROFICIENCY

Operating Systems
:

MS Windows XP, Windows 7
 Tools & Packages
:

MS OFFICE, Tally.ERP 9 
PROJECT DONE

· As the part of the course curriculum in the final year I have done project on  
“Financial Analysis In St. Mary’s Rubbers Pvt Ltd Kottayam”     
AREAS OF INTEREST
· Finance
· Banking
HOBBIES
· Listening to Music

· Watching Movies
· Reading Books



DECLARATION

I hereby declare that above furnished information is true to the best of my knowledge and belief.                    [image: image2.png]



