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Objective:
Work with the best of my knowledge and abilities for the fulfillment of the job entrusted in time. Special interest to take challenging and responsible works, known or unknown, with high level of confidence and fulfill the matter at the entire satisfaction of Management
Summary of experience
Sai Sri Infrastructure ltd        

 Jan 2013 – Aug 2014                 Site – Supervisor 

Videocon Group


Jan 2010 – Dec 2012
Warehouse In-Charge

Work experience
Sai Sri Infrastructure ltd (Jan 13– Aug 14)
Site -Supervisor
Responsibilities:
· Responsible for the day-to-day operations of build sites, including leading and managing crew leaders
· Deliver consistent and high quality work utilizing industry standard methodologies and materials.
· Coordinate with Project Manager on all sub-contractor scheduling and material ordering.
· Monitor and supervise sub-contractors on the site
· Ensure build site has tools and materials needed for day’s task
· Responsible for taking deliveries of materials and supplies; ensures all tools and materials are maintained
· Review and offer suggestions to the project manager's schedule and implement with little or minimaldirection
· Adhere to safety policy and practices, and create a positive and encouraging work atmosphere
· Available after hours, as is reasonable, for emergencies
· Operate and maintain all company vehicles
· Prepare memos, letters, invoices, reports, financial statements and additional documents, by means of word processing, spreadsheet, database, and presentation software such as PowerPoint
· Ensure quick response to routine inquiries
Videocon Group (Jan 10– Dec 12)
Ware House In charge 
Responsibilities:
· liaising with customers, suppliers and transport companies
· planning, coordinating and monitoring the receipt, order assembly and dispatch of goods
· responding to and dealing with customer communication by email and telephone
· keeping stock control systems up to date and ensuring inventory accuracy
· producing regular reports and statistics on a daily, weekly and monthly basis
· overseeing the planned maintenance of vehicles, machinery and equipment
· Performed high-volume picking using electric order pickers
· Packed and pelleted stock for local delivery
· Conducted quality monitoring
· Loaded and unloaded trucks, and completed required paperwork
· Assisted with inventory and restocking

Technical skills
Name                                   Proficiency                  YR exp                          Last used
Microsoft office                       advanced                     5 years                      Use currently

Internet Explorer                    advanced                     5 years                      Use currently


Professional and Academic Qualification

· Bachelors of Commerce and Business Management (kaktiya university) Warangal, Indi
· Higher Secondary From sravanthi junior college of Warangal in A.P INDIA
· S.S.C Secondary School Certificate Passed from Board of Secondary Education A.P India
Skills developed and other 

Accomplishments:

· Excellent observational, analytical and error detection abilities

· Brilliant calculation and accounts computation skills

· Ability to communicate and coordinate with team heads, juniors and associates

· Highly skillful at multitasking and undertaking responsibilities

PERSONAL DETAILS
Date of Birth

:  02-06-1985

Nationality

:  Indian

Gender                   
:  Male

Marital Status         
:  Single
Languages Known                    : English, Telugu, and Hindi
