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Accounting Professional with  18 years of working experience  in Oman with Driving License having knowledge in Finalization of accounts ,Banking ,Reconciliation of Bank Accounts, Payables, Receivables, MIS Reporting, cash flow, Budgeting , Insurance,payroll management and Administration.
Strongly self-motivated, enthusiastic, and committed to professional excellence. Noted for positive rapport with co-workers, suppliers and clients. Dedicated team player with strong analytical and problem solving skills, handle pressure situations, adapt to changing situations.
KEY CREDENTIALS

	· Finalization of Accounts
· P & L Management /Budgeting / Cash flow
· FMCG, Retail ,Trading , Real Estate  & Shipping  Accounts
	· Staff Payroll& Settlements 
· Bank Reconciliation
· Cash Handling
· Inventory Control
	· Intercompany Reconciliation
· Fleet Management & Insurance
· Branch Accounting
· Tally ,Afsys ,Oracle ERP

	·  Payables / Receivables
	· MIS Reporting
	

	
	
	

	
	
	


CAREER PROGRESSION

SHIPPING SERVICES


Muscat
Senior Accountant


Since Jan-2014

Reporting to General Manager , Responsible for Monthly Finalization of Accounts, Reconciliation of Accounts and Bank, Settlement of Agents outstandings, Collection Follow ups, Banking, Staff Salary and Settlements, Administration.
SALAM STUDIO & STORES- Muscat


Muscat
Senior Accountant


Nov-2011To Nov-2013
Reporting to the FinancialManager. Responsible for Finalization  of   Accounts on Quarterly Basis , Reconciliation of Bankand  Credit Card Collections, Customer Collection follow-ups &Settlement of Suppliers Accounts, , Age Wise Analysis of Receivables and Payables  ,Passing Sales orders, Daily Retail Sales and Collection  Analysis,  Banking, Monthly Statutory Payments,  Daily  MIS Reports, Payroll Management and Administration.
ROTANA SOHAR DEVELOPMENT LLC


Muscat
Senior Accountant /Accounts Supervisor


01.04.2008To30.09.2011
Reported to the General Manager, having business interest in Real Estate Development, Hospitality  and Investments.Responsible for day to day Finance and Administrative operations of the company, Finalization of  accounts ,Reconciliation of Bank Accounts ,Preparation of Budgets ,Cash Flow Statements ,Handling of Clients  and Suppliers Accounts , review and  reconciliation of critical accounts  and monthly staff payrolls and salary transfers.
Saad EstablishmentFor General Trading


Muscat


Chief  Accountant

Oct-1994 To Mar 2008
Reportedto the General Manager of SaadEstablishment having business interests in Real Estateand  Insurance. Responsible for finalization of annual accounts, Handling Clients and Tenants  Accounts ,Payroll management , Liaised with External Auditors and Taxation Department , Bank Reconciliation and Cash Handling
Blow Plast Ltd & VIP Industries Ltd.



 Pune & Bangalore
Accountant/ Accounts Officer                                                                        June-1989 – Aug-1994
As Accountant in the year 1989 for Pune& Bangalore Regional  branch of Blow Plast Ltd & VIP Industries Ltd. and was given an additional responsibility to look after the accounts of their Bangalore Zonal branch in the year  1993.

· Prepared Monthly and Yearly Branch Accounts, Stock Statements, Client Reports, Handling of Collections and Imprest .
· Prepared Reconciliation Statements of  –Branch  Accounts / Banks accounts
· Generated monthly close of financial statements, prepared management reports, including Profit and Loss  Accounts .
· Ensured that the Financial records are maintained in compliance with International Accounting Standard.
MakharandPhadke& Company

                   Bombay, India


Accounts/ Audit Assistant                                                                             June-1987 – May 1989
Served as Accounts/ Audit Assistant - with a wide range of duties.Assisted in the Basic and Day to day auditing of the financial accounts of M/s Garware Synthetics- Bombay.
· Actively involved in preparation and  computerization of accounts .(Book Keeping,Coding, Data Entry etc).
· Reported to the Partner.

ACADEMIC ACHIEVEMENTS
Bachelor Degree in Commerce 

University Of Kerala , India

TECHNICAL PROFICIENCY

Good knowledge of: MS-Office (Word, Excel, Power Point), Internet 

                                     Microsoft Windows Operating System XP & NT (LAN)

Accounting Software: Tally Ver.9ERP, ORACLE- ERP ,Real World & In-house Programs 
PERSONAL DETAILS

Nationality: Indian  
Date of Birth: 22-09-1965

Languages: English / Hindi / Malayalam
Driving License: Omani Driving License
