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Seeking a challenging position in the cutting-edge organization as Manager/Administrator, that would enable me to utilize my managerial and technological expertise and skills in a challenging work environment, which will greatly enhance the company’s success as well as my career.
Educational Profile
MA (Economic):




 



------- Year 2007-2009 -------

Karachi University,Pakistan 


Post Graduate Diploma (Computer Information System):



------ Year 2006-2007 --------

Karachi University,Pakistan 
B.Com (Commerce):







------- Year 2003-2004 -------

Karachi University, Pakistan.

Intermediate (Commerce):






------- Year 2001-2002 -------

Govt Premier College, Pakistan.

S.S.C (Commerce Group):





   

------- Year 1999-2000 -------

Happy Palace School, Pakistan.  

Experience Details

1. “MCB Bank Ltd”






Feb 2007- Recent
         Experience in this Sector having Responsibilities on Different Positions;
Branch Operation Manager


“MCB Bank (Ltd)”
Sep 2012 to till now

Managing Over-all Operational activities of the branch including Cash Counter/ATM/General Banking Operations by ensuring maintenance of Operational Control/ Policies and minimizing Operational Risk thus helping the staff deliver quality service to customers

GL/Remittance Teller


“MCB Bank (Ltd)”
Sep 2007 to Sep 2012
· Process all in/out ward remittance /bulk salaries /internal transfers on BT/RB module;

· Process all inter/intra branch GL batches on Gl module;

· Responsible for balancing of Intra and Fund Control GL head at day end;

· Processing of all PO/DD buying  selling on BT module;
· Extract Daily user report and attached with FTA /PO, DD instruments along with daily
2. “Faiz Scientific Company”





Feb 2005-Feb 2007
Accountant/Computer & Network Administrator


Feb 2005 to Feb 2007
Process all the tender of EDO Education;

Processing budget of the financial year.
Entry all data in to internal software.

Petty Expenses maintain.

Maintain all purchases and sales of the company.

3. “Aga Khan University Hospital”




Jan 2004-Apr 2004
Volunteer (Maintenance Department



Jan 2004 to Apr 2004
Process and using internal software and data entry; 

Installed network appliances such a printer.
Trainings Provided

 Quality Assurance Standard HR Policies ATM Card Processing Floor Management/Branch ownership 
Motivation/Self Role Outlook configurations Phone Handling
Extra Certification and Education
	Certificate of Participation
	“Employee of the Month Award” in Retail Banking Group from MCB Bank Ltd in Jan 2013.

“Overview of Branch Operations Manual” One day Training Session from MCB Bank Ltd Staff College on November 2012.

“Spot Award” in Commercial Branch Banking Group from MCB Bank Ltd in Nov 2011.

“Spot Award” in Commercial Branch Banking Group from MCB Bank Ltd in July 2010.

“Advance Excel” One day Training Session from MCB Bank Ltd Staff College on April 2010.

“MEGACOM the Software Competition” from Aga Khan Education Board for Karimabad in 2002.

“American Business Council of Pakistan” Competition in 1999.

“Salimahabad Inter Institution” Competition in 1994.

“Karachi Citizens Lions Club” (The International Association of Lions Clubs) in 1994.

	Education
	I have done English Language Course of two months From “Cyber Computer Institute”.

	Exposures
	Internet/E-mail



( Typing Speed 25+ w.p.m.


Computer/I.T Skills 
“Diploma in Information Technology” from NISWA Computer Training Institute Registered (Skill Development Council), and other courses from Computer’s Technological Services Institute (C.T.S.I) Registered (Sindh Board Technical Education), which are as follows:

	Microsoft Operating Systems and its Office Software’s
	Macro Media Flash 4.0 (Web page designing & Animation)
	Internet (Browsing, Searching & Email etc)
	Fair knowledge of Computer Assembling & Networking



	Visual Basic 6.0
	Abode Photoshop (Graphic Enhancement)
	Hardware (Installation, Assembling)
	Network fundamentals


Personal Information
	Gender

:
Male
Date of Birth
:
21 November 1983
Nationality
:
Pakistani
Marital Status
:
Married  
Religion
:
Islam



References      Will be furnished upon request
