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Profile Score

Recent Photograph

Date \@ /11 /a0

CV No

9962

Profession / Specialty

Human Resowce Sduaalion, Abwsuidhabion

Industry / Projects

Nationality \V‘&f@v‘& Place of Birth / City nmeginV M IM‘;

Gender y{Ma\e o Female Marital Status t/Single o Married o Separated
Religion MM/‘(M Birth date ( DD-MON-YEAR) 04 ~pa.- \qu‘,

Languages Mother Tongue [\q, A2 Other Languages é{,\ﬁfj%l—

Qualification M ®2- (Ao ?\Ml}ﬁ«.) ‘

Gulf Experience 2 ™ ?Vears —_____Months | Total Experience - __Years _.Qm Months
Gulf Driving License o Yes x#No Do you have own car? Yes o No

Visa Validity Date D\Q_. M1\2_ Y,ZO\L‘ Visa Status v’(/;sxt 1 Employment o Student o Dependent
Employment Status \/mp\oyed back in Home Country o Employed in Gulf o Job Less-Unemployed
Last Salary Drawn C\NRC 1,200,060 Last Salary Verified Offer Letter o1 Contract
Expected Salary keEeD BEBL + = Salary Increment Letter = Pay Slip - Statement

How much notice period you will need to join new position? \“yﬁ‘an Join Immediate o 1 Week © 1 Month o

Do you have any kind of heaith condition which can hamper you to perform your duties?x/&it towork o Yes
Y y —

Do you have any kind of outstanding loans / finance / credit card facilities to repay?\z/l(\lo o Yes

Do you have any kind of civil or criminal cases pending against you in any courtsi="No Yes

What is the reason for your Job Search? w{"’l M \—JWQ-(L’QDQI

Nowa_

How many jobs you have applied so far?

How ma“\y interview calls you have received so far? Ny o

What is your talent? Describe in detail. -Adyows &} rd}%'m{\

Rewimed €l S et
e Ce M«QQAVK \h\;‘ 3"5‘

PCL Certificate Guif Experience High Academic Scores - Mark Sheet l Worked 2+ yrs with employer (

Fitness Certificate Gulf / Inti Driving License Post Graduate & Above Edu Promoted in Previous Job

ication ‘

IT Literacy Arabic Proficiency On Job Training Certificates Awards or Appreciation

IELTS Proficiency Experience Verified

L

Bonus Score + Gulf Score + Education Score

+ Experience Score I

Based on documents verified by our HR Assistants the candidate has achieved total score points of | & Total Score




 
 Principal/Head of Administration,
Recruitment and Employee Engagement            
D.O.B.: 04/02/1984
Nationality: Indian

Location: Dubai, UAE

Visa status: Visit Visa
Languages known: English/ Hindi 
Gender: Male
Objective:
My objective is to leverage my experience while continuing to be challenged. I have 08 years of experience working for Educational Institutes, Business Process Outsourcing Units and Non-Profit Organizations. My background in Human Resource Management, Administration, Project Management, Recruitment and Employee Engagement represent a unique combination of disciplines. Personally, I have the drive and determination to consistently achieve success as a leader in all of the organizations that I have worked with in the past.
Strengths:

· Amazing Team Leadership abilities

· Excellent verbal & written communication skills

· Self starter, self motivated with strong professional ethics.

· Result oriented ,responsible & hardworking

· Ready to meet work pressures and deadlines

· Dynamic, enthusiastic & well presentable

· Excellent convincing, negotiation &interpersonal skills
Education:
 MBA in Human Resource Management, 2011 

 From: Sikkim Manipal University, India.
Bachelors in Commerce, 2006
From: Hislop College, Nagpur University, India. 

Employer Details:

Industry Type - Education

Designation - Principal – School (CBSE- Science, Commerce and Arts) and Under-Graduate College (Commerce) 

Period - Oct 2011 – November 2014 

Industry Type – Business Process Outsourcing

Designation – Assistant Manager Recruitment 

Period - April 2011 – October2011 

Industry Type - Education

Designation – Administrator/Lecturer/Trainer (Business Studies, Personality Development, Teachers Trainer) 

Period - Oct 2007 – March 2011 

Key skills:
	    •  Leadership 
	      •  Administration 
	   •  Counseling

	    •  Staff training 
	      •  Working within deadlines
	   •  Employee Engagement

	    •  Recruitment 
	      •  Bulk Hiring
	   •  Business development

	    •  Supervision
	      • Motivation
	   •  Client Management


Role at work:
Education/Administration
· Managing Students, Teachers, Parents and Board of Directors on a day to day basis
· Managing high volume of Admission
· Face to face meetings with government authorities related to school and college 
· Training Teachers on effective class room teaching

· Proving feedbacks and discussing action plans on deviations in academics, administration, budgeting

Recruitment/Employee Engagement
· Receiving job requirements from the Process Head with the TAT
· Fixation of professional fee & terms based on the recruitment policy
· Understanding the job requirements and delegating work among team members
· Handling job portals & agents

· Uploading employment opportunity information to internet job boards

· Head hunting/Networking

· Locating qualified candidates for open positions

· Sourcing, Screening resumes, short-listing, interview
· Negotiate contract terms between candidates & process heads 
· Advice Process Heads on final agreements and job offers. 
· Client & candidate coordination(Leading the Induction Program for the new hires)
· Successfully recruited and placed a wide spectrum of candidates from senior level  to Junior Level majorly in Education, BPO, Technology, Financial, HR, Operations, House-keeping and Administration Departments
· Handled end to end recruitment process
Administrative functions:
·  Financial Advisor to Board of Directors 
· Making budgets for every year and keeping a track on the progress and allocation of tasks for the whole year

· Counselor for students and Parents
· Drafting Memos, Notices, Circular, Appointment Letters, Correspondence Letter
· Managed & trained office personnel.
· Monitor Team coordination & work accomplishment
· Proficient with Microsoft applications- Word, Excel, PowerPoint ,Email & internet
· Work well as team player or independent
· Liaison with the hotels for the client stay and meetings

· Liaison with airlines for Flight bookings & hotel reservations
· Processing visa for students tour programs

· Recruitment of teachers, office staff, housekeeping staff, customers service associates(Bulk Hiring)and Managers
Key Achievements:

· Awarded “Best Principal of the City” in March 2014.
· Have done Bulk hiring for executive level(Ramp-Up)
· Successfully recruited & placed 1000+ candidates             
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