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Objective: Ambitious to work in reputed organization with challenging position in relevant
department with bright and long term career development prospects that offers

professional environments and opportunity to pursue growth oriented career in

reputed industry.

Work Experience:

Branch                     :           North Karachi 

Organization type:           Institution

Designation           :            Cashier
Tenure                    :            July 2012 – to date

Location                 :            Karachi Pakistan

Brief job description:      
· Managing and handling the cash with proper record on daily basis

As per instructions of state bank of Pakistan.

· Maintain ATM cash with proper record and resolve all queries
· Deposit of utility bills working as front desk officer

· Cash sorting as per SBP regulations

· Clearing and process remittance (bankers cheque)
· Processing online transfer and transfer delivery of cheques.
· Lodgment realization and balancing of outward bills for collection

With in proper time frame

· Account opening with proper procedure and customer Due diligence.
· Maintain proper record of branch expense and allocate budget for it.
· Online daily position update.
· Application reporting and submission of WHT excise duty etc.
· Ensure that customer queries and complaint are resolved ina reasonable

Time depending upon the nature of the complaint.

· Any other task assigned by branch operation manager and branch manager.
Certification and Academic Education :
	Certification/degree
	Institution/university
	Specialization/major
	Passing year

	B.com
	Ferderalurdu university
	Commerce
	2012

	Intermediate
	Karachi board
	science
	2009

	SSC
	Karakorum int.uni.board
	science
	2007


PROFESSIONAL DELELOPMENT:

	S.NO
	ORAGANIZATION
	TRAINER

	MS-Office
	e-SHARP
	e-SHARP

	Certification in English language
	The innovative language point
	The innovative language point

	Leadership skill
	AIMS institute of human devlpmt
	AIMS institute of human devlpmt

	Trainee cash officer
	Soneri bank limited 
	Soneri bank limited

	Service transformation
	transformers
	Ayesha muneer butt


Computer skills and other abilities:
	SKILLS AND ABILITES
	PROFICIENCY LEVEL
	LAST USED/PRACTICED

	Microsoft office 
	excellent
	Present

	SONAWARE(banking software)
	Good
	present


CO-CURRICULAR /LEISURE ACTIVITIES:

· Reading books/Newspaper

· Reseach

· Internet surfing
Personal Information:
Date of birth                   :     21 march 1991

Language competency :    English,urdu,shina

Marital status                :     single
Visa status                     :      visit visa

References                     :     will be furnish upon request 

