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	Research Analyst/B.Com/Experience: 6.3 Years
Total e  Quick Reference:

Experience with previous Employer :   Banking,  April 2007 – Sep 12

Highe   Highest Educational Qualification      :      Bachelor of Commerce
Visa Type


:      Visit visa
           Validity of Visa


:April 09th 2013
           Availability


: Immediate.    

	

	

	Experience

	Research Analyst

	Chase & Co, BangaloreApril 2007—Sep 12

	

	IDC – International & Domestic Collections

	· Monitoring and following up outstanding payments with the clearing bank usingSWIFT messages

	· Sending SWIFT messages to bank about outstanding payments
· Validate the payable claims before making the payments and initiate

Payments when the claim is valid.

	· Account for all the fund movement related to claims on a daily basis.

	· Obtaining and applying foreign currency conversion rates on international items

	· Processing International Cash Letters received from client’s payable in foreign countries or currency

	· Processing Image file of foreign items received through item processing in multiple sites
· Prepared the SOP (Standard Operating Procedures) and keeping it updated as per the changes

	· Managing the day-to-day activities and escalation of the team

	· Proxy-managing team in the absence of manager
· Using different tools like Mainframe, AIF file, star Instant image, ECD & I-Vault


	

	National Depository Operation

	· Mortgage Process.

· Decision making on the document related to property.

· Examining whether there is any Bankruptcy or Judgments that are not cleared for the customer
· Verifying that there has been proper transfer of Property from one customer

to other or to the legal heirs based on Vesting deeds.

· Coding suitable codes to the documents on the check lists.

· Creating the Preliminary Report for the next level by typing the required

Information as per the codes given on the check list.

· Quality check the Preliminary Reports are error free before it is sent to the on-site

	· Deciding on items redeposit or charge back to customer

	· Identifying Demand Deposit Account (DDA) number and charge to  concerned account

	· Identifying fraudulent Documents

	

	

	

	Reconciliation

	· Reconciling the amount of deposit slips with corresponding checks

	· Identifying andbalancing imbalanced batches of cheque
· Settlement and Reconciliation management, and reduction in settlement time to avoid aged breaks

	· Escalatingunbalanced cheques for reasons such as encoding errors, check misplacement etc.

	· Mentoring and participating in Q-board presentations

	· Updating MIS

	Accounts Assistant

	Casa Retreat Pvt. Ltd, Bangalore                                                                       July 2006—April 2007

	

	· Handled daily data entries, income/sales reports, sales receipts and bank account transactions.

	· Coded payables/receivables produced invoices and assisted in preparing monthly financial reports.

	· Performed various routine adjustments to company documentations, records and logs.

	· Double-checked accounting reports, verified invoices and various documents for accuracy.

	· Balanced entries, organized documents, debits and credits.

	· Prepared supporting documentation for auditing whenever customers or auditors required.

	· Handled daily data entries, income/sales reports, sales receipts and bank account transactions.

	


	Education

	Bachelor of Commerce 

	· B.Com Calicut University Kerala.(Calicut University)

· PDC Calicut University.

· SSLC from Department of General Education Kerala.




	Technical Skills&Trainings

	· Microsoft Office

	· Tally

	· Citrix based application (TRIPS,STAR )
· SAP(Fico)Fresher

	· Time Management

	· Basic Banking 

	· High Performance Culture
· Customer Services First

· 

	Personal Information
Date of Birth           : 12.03.1981    

Marital Status          : Married

Languages known   : English, Hindi, Malayalam.

Interests   : Travelling& Farming




