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Career Objective

To build a career in a dynamic and progressive organization that challenges individuals to realize their potential and places emphasis on continuous upgrading and development, giving equal opportunities to exhibit innovative skills and talent.
Attributes                                         
· Proactive team leader with a can-do attitude

· Enjoy challenging roles 

· Leadership skills
· Self-starter

· Attention to detail

Professional Certifications                                             
· Tally Certified Professional from The Institute of Certified Bookkeepers, London.

· Tally Financial Accounting Certification from Tally solution, Bangalore.

· Diploma in Computerized Financial Accounting from Spectrum Computer Education, Kannur, Kerala.  (Peach Tree,  Quick Books, MS-Excel, Manual  Accounting)

 Career History
    Worked at Limited for Passport Seva Project (TCS-MEA Project) as Customer Relation Officer/ Back-up Accounts & Admin Officer Since  Oct 2011-Jan 2013. 

Company: Ltd (A Tata Enterprise)
Designation: Customer Relation Officer/ Accounts & Admin Officer (back-up) 
Period: October 2011 – January 2013
Project Details:

· India's largest mission critical e-governance project of over Rs1,000 crore

· Passports to be delivered after 3 working days post police-verification

· The Passport Seva Project aims to provide passport-related services to Indian citizens in a speedy, convenient and transparent manner. 

· The Passport Seva Project enable citizens to enjoy the benefits of a technology-led, service oriented approach to passports while ensuring that the proper security, safety and safeguards are maintained.
Responsibilities:

·  Effortless Customer Service
·  Reporting and Making History of each process resolution by meeting the Service Level Agreements

· Handling general customer enquiry about Passport Application Process and other Passport related services

· Proactively monitoring the daily business operations so that citizens enjoy a hassles-free situation at Passport Seva Kendra.

·  Inspired the team by providing innovative solutions to enhance the business productivity
· Preparation and Management of Accounts and Financial Statements
· Cash Flow statements, Income & expenditure Statements, Bank reconciliation   
· Engage with core team for financial compliances 
· Report to the Regional Head of Business Operations
· Co-ordination and Liaison with Banks
Company: ICICI Prudential, Kannur, Kerala 
Designation: Accounts and Finance Executive
Period: Sep 2007- Sep 2009
Responsibilities:

· Compile and analyze financial information to prepare financial statements including monthly and annual accounts

· Ensure all financial reporting deadlines are met

· Prepare financial management reports 

· Ensure accurate and timely monthly, quarterly and year end close

· Establish and monitor the implementation and maintenance of accounting control procedures

· Resolve accounting discrepancies and irregularities

· Continuous management and support of budget and forecast activities

· Monitor and support taxation issues

· Develop and maintain financial data bases

· Financial audit preparation and coordinate the audit process

· Ensure accurate and appropriate recording and analysis of revenues and expenses

· Analyze and advise on business operations including revenue and expenditure trends, financial commitments and future revenues

· Analyze financial information to recommend or develop efficient use of resources and procedures, provide strategic recommendations and maintain solutions to business and financial problems
· Make a shedule for sales plans and give a motivation to  advisors
· Manage the Customers and maintaining customers with good relationship.
Project Profile
Organization

: North Malabar Gramin Bank

Title


: A Study on Financial Performance Analysis

Duration

:  2 months

Description

: Handled the following studies:

· To analyze and understand the financial performance, structure and position.

· To know the overall profitability position.

· To determine the future potential of the firm.

· To provide valuable suggestions and recommendations for the management

Title


: A Study On Technical Analysis Of A Portfolio

Duration

: 3 month

Description

: Handled the following tasks:

· To determine the prie movement of the scrip of selected sample companies under study.

· To know the extent of capital gain from various scrip.

· To find the best alternative for investors to invest in.

· To identify and analyze factors influencing change in the share price and nature of growth of th company in the share market by evaluating the RSI value.
Educational Qualification

· Master of Business Administration in Finance(2009-11) from Bharatiyar university,Coimbatore

· Bachelor of Science in Mathematics (2004-07) from Nirmalagiri College Kuthuparamba affiliated to Kannur University, Kerala, India.

· Higher Secondary Examination from Board of Higher Secondary Examination, Kerala.

· Secondary School Leaving Certificate from General Education Department, Kerala.

Personal Details
Sex & Marital Status:
Male & Single
Date of birth:


30th May 1987
Visa Status:
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