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Career Objective 

My goal in career is to achieve professional excellence and contribute my wholehearted efforts for the benefit of an organization that provides me a platform to utilize my knowledge and experience while learning the latest advancements in the accounting & HR domain. 
Adept at maintaining accounting records and preparing accounts & management information for businesses along with handling Auditing/ Stock Accounting, etc. Deft at managing Commercial Functions with accountability of vendor negotiations, procurement and vendors’ registration. Through exposure in Price Costing of Imported Goods, drafting Commercial Invoice, preparing essential import/ export documentation of orders having payment terms like Letter of Credit (LC), Advance Payment (AP). 
The Accountabilities
· Implementing systems, procedures & manuals for preparation & maintenance of statutory books of accounts & financial statements, ensuring compliance with statutory requirements.

· Monitoring the preparation of statutory books of Accounts, Bank Reconciliation and Consolidated Reports in compliance with time & accuracy norms.

· Reviewing financial statements including Trial Balance, Profit & Loss A/c, Age-Wise Accounts Payables & Receivables Statements and Balance Sheets.

· Generating MIS Reports, Personal Files, Cash & Fund Flow Statement, Balance Sheet, Audit Reports, Sales Invoices, Debtors Reconciliation and other financial reports to keep track of financial performance.

· Overseeing order processing, credit clearance as per company’s credit policy; scrutinising vouchers before payment as per company’s procedure and processes.

· Handling accounts for incoming material; making appropriate arrangements to ensure timely deliveries; processing the bills of the vendors.

· Conducting physical verification of stocks & reconciling with books; preparing necessary records to track the inward / outward movement of goods.
Work Experience
1.  Organization Name : Solutions LLC, Dubai, U.A.E ( 01/02/2013 to Till Date )
     Designation              : Chief Accountant
Job Profile 

· Able to handle the entire accounting activities independently up to finalization of accounts
· Preparation and presentation of monthly & yearly Financial statements
· Prepare reconciliations of Bank statement, Account payable and Account receivable periodically and report if any discrepancies found.

· Prepare and review budget, revenue, expense, payroll entries, invoices, and other accounting documents.
· Liaison work with internal and external auditors, banks and regulatory agencies.

· Ensure all payments to suppliers, staff, and other external parties are made according to company policies and procedures
· Analyze revenue and expenditure trends and recommend appropriate budget levels, and ensure expenditure control.
· Manage all administrative tasks and Manage cash flow.
2. Organization Name
: GIGI Pharmaceutical Company, Abu Dhabi & Sharjah,  (Apr’06 to Aug 12 )
                                           
 (sole agent of Ranbaxy & other 12 international companies)

 Designation                    
: Senior Accountant
Job Profile 
Worked cooperatively & collaboratively during Merger of the company with the other company/ Negotiation/ Revaluation of accounts/ fixing negotiation value/ presentation of final accounts at the time of company deal/ Revaluation of assets & liabilities; assisted in the goodwill/final & legal settlement of all staffs before merging/ valuation of stock, etc.

· Provided valuable support to both companies (merging & merged) and handled accounts up to 1 year for finishing all legal formalities. 

· Proposed ideas for enforcing effective methods to settle all assets & liabilities/ valuation of net assets / equity/ current account movement, etc.

· Prepared & handled reconciliation of Bank Statement for different Banks, following-up for Bank Transactions & managing P.D.C Cheques as well as handling Petty Cash, Staff Advance, inter-company staff exp. claiming & reimbursing.

· Supervised the installation & implementation of Wage Protection System (WPS) along with overseeing the implementation of proper payroll functions that included calculation of ESOB, Leave Salary Air Ticket, etc.

· Managed reconciliation of customer outstanding and inter-company transaction & purchase reconciliation.

· Generated cash outflow and inflow statements, etc.

· Maintained the accounts of retail pharmacies/cash checking/internal auditing etc.

· Assisted in the documentation & follow-up activities for company’s imported goods clearing & forwarding outside to Shipping Agencies.

· Deftly managed the task of scrutinising, claiming & reconciling of various expenditures, preparation of debit notes & remittance follow-up, etc. of subsidiary companies.

3. Organization Name
: Varma & Varma  Auditing, Bangalore, India (Jun’01 – Aug’03)
    Designation              
 : Audit Assistant
Job Profile 

· Successfully conducted the Internal Audit for ICICI Bank, Bangalore.

· Deftly Performed the Internal & Concurrent Audit of different International Schools & Financing Institutions

Academic Background 
M.Com. (Finance) from Kerala University in 2001.
B.Com. (Accounting) from Kerala University in 1999.
 Computer Skills 

Office Package: Microsoft Word, Microsoft Excel, Microsoft Outlook Express & Windows 7  

Accounting and HR & Payroll Software skills 

Sage Line 50 Professional 2013  , Tally 6.9 [2003] 

ZETA HRMS Professional 400, Quick Books , Peachtree, Tally ERP

Personal Details 

Date of Birth     

:
28th May 1978

Nationality         

:
Indian
Marital Status

: 
Married

Languages Known
:
English, Hindi and Malayalam

Religion  
           
:        
Christian

Visa Status

: 
Employment Visa 
Expected Salary                    :               Aed 8000/month      
Lastmonth salary                 :                Aed 7000/month
Declaration
I hereby declare that the above given information are correct to the best of my knowledge and belief.
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In quest of middle managerial level assignments in Finance & Accounts/ Auditing -   Companies in UAE.


























