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Seeking an assignment in an organization that demands analytical work, higher responsibility and supports mutual growth where my knowledge can be shared and enriched.

SYNOPSIS
A result oriented professional with functional experience of 14 years in Finance/ Accounts/ Audit & General Administration.


An energetic and team focused finance generalist.


Possess a creative mind, capacity to quickly grasp complex technical concepts with ease. 

Passion for deadline-driven, high-volume environments; comfortable working both independently and as an integral member of a team 



ORGANISATIONAL EXPERIENCE


(It’s a manufacturer of Cosmetics Company which export its products in other countries)
Presently working as an Accountant from April 2011 – Present
· Maintaining day to day financial transaction. 

· Verify and Recording General Ledger, Payable & Receivable Transactions.
· Handling Petty Cash & Bank Books.
· Preparing Bank Reconciliation Statement with GL
· Presenting the Accounts Receivable & Accounts Payable statement.

· Maintaining the Stock Register.

· Maintaining high level of accuracy of cost centers while passing accounting entries

· Presenting per unit costing of each Raw & Packing material.
· Maintaining the Costing of finished products.

· Preparing the monthly Salary Statement with overtime of the workers.

· Prepare Financial Reports and different Financial Statements.
· Presenting the monthly Profit / Loss Account with Balance Sheet during the month end.
· Coordinating of all Administration work.
1. Hameed Associates, Hyderabad, India.
(It’s a Tax Consultancy, dealing with Accounting Services, various tax matters including Income tax, Sales tax, service tax and other financial matters)

                Worked as an Accountant from Dec 2008 – Mar 2011
· Monitoring and correcting the financial operations of our clients.

· Presentation of MIS reports to various clients of their financial activities and positions of their         

         business.

· Maintaining the monthly Sales Tax and CST returns of our clients.
· Performs appropriate validation and checks while recording journals, balance sheet          
         reconciliations for areas of responsibility. 

· Representing the various internal & external audits.

· Preparing the Trading and Profit & Loss account, Balance Sheet at the end of the period to report 
2. Al-Damegh Portable House Factory, Dammam, Saudi Arabia.

(It’s a Factory of Portable Houses which built as per the company’s requirement for the accommodation of their Employees in various locations through out the Gulf Region)

               Worked as an Accountant from Oct 2007 – Oct 2008

· Maintaining finance and accounting functions, managing day-to-day accounting operations.
· Preparation of Account Receivable and Accounts Payable Ageing Reports.

· Processing of Bank transactions & preparing Bank Reconciliation statement.

· Reconciliations of credit card accounts, including bills payments.
· Preparations of monthly Financial Reports

· Conduction Routine audit checks to verify and ensure the accuracy and consistency of data.

· Preparation of statistics report as required.
3. Dera Leasing and Construction Co; Hyderabad, India.    

(A group, which has diversified its activities in various fields like Real Estate, Leasing/Construction, Newspaper, Khan Lateef Khan Estate, The Munsif Daily)

    Worked as an Accountant from May 1998 – Aug 2007

· Monitoring and correcting the day to day financial operations of the group. 

· Ensuring the accuracy of accounts receivable and accounts payable with proper filing system.

· Continuous monitoring of credit period and credit limit of the customers.                                                                                                             
· Representing the financial records in various internal and statutory audits.

· Presenting the Sundry Debtors & Sundry Creditors statements with ageing to the management.                                 

· Preparing monthly Receipts & Payments Account.

· Preparation monthly financial book closure and preparation of financial statements.

· Preparation of Profit & Loss Account and Balance Sheet during the financial year end. 



ACADEMIA
B.Com
(Computers)
:  
Osmania University, Hyderabad


April 1997


Intermediate (M.P.C)
:
Board of Intermediate, Hyderabad

June 1994

S.S.C -10th

:
Board of Secondary, Hyderabad


April 1992
SOFTWARE SKILLS
Accounting Soft wares
:     
Focus-5.5, 6 & Tally ERP 9



Microsoft Application
:
Ms-Word, Excel, Power point 

     





Internet


:
Browsing, Download 


  


PERSONAL DETAILS

Languages known
:
English, Urdu, Hindi (Read, Write, Speak) & Arabic (Read, Speak-little)
